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PREAMBLE

The following Agreement between the District and CSEA 1is recorded in written form to meet the
requirements of Government Code 3540, et seq, and, more specifically, wages, hours of
employment, and other terms and conditions of employment as defined therein in exchange for
services.
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ARTICLE 1

AGREEMENT AND RECOGNITION

This agreement is between the Rancho Santiago Community College District (hereinafter referred
to as "District") and the California School Employees' Association and its Chapter Number 579
(hereinafter referred to as "CSEA"). Reference to "the parties" shall include both the District and
CSEA.

The District hereby recognizes CSEA as the sole and exclusive representative of all classified unit
employees enumerated in Exhibit D, attached hereto and incorporated herein by reference as part
of the agreement.

When new classifications are created, both parties shall endeavor to reach an agreement to
determine if they are to be included in the bargaining unit. CSEA and the chapter president shall
be given thirty (30) days written notification of the recommendation of the creation of a new
classification before Board approval. If the District does not receive a response within that thirty
(30) day period, CSEA waives any right to object to the designation proposed by the District.
Disputed cases shall be submitted to the Public Employees Relations Board (hereinafter referred
to as PERB) in accordance with that agency's rules and negotiations.

For the purposes of interpreting this contract when referring to classified employees, RSCCD and
CSEA have agreed to define those classified employees as listed below:

1. Classified Unit Employee — all employees whose employment is defined by the CSEA
Contract (generic term unit-employee or employee).

2. Permanent Employee - one who has been employed more than 12 months.
3. Probationary Employee - one who has been employed less than 12 months.

4. Salaried Full-time Employee - one who works 40 hours per week. Receives benefits
as defined in the CSEA Contract.

5. Salaried Part-time Employees — Salaried employees who works more than 20 hours but
less than 40 hours per week. Receives pro-rated benefits as described in the CSEA
Contract.

6. Percent of Contract Employee — one who works less than 20 hours per week for a fixed
number of hours per week. Receives pro-rata benefits as described in the CSEA
Contract with the exception of Health and Welfare.

7. Hourly Employees — one whose classification is defined as up to 19 hours per week,
may or may not include flexible schedules. (i.e.: flexible start times, days of week,
etc.). Receives pro rata benefits as described in the CSEA Contract, with the exception
of Health and Welfare, based upon hours worked each month.

CSEA Chapter 579, Effective July 1, 2019 — June 30, 2022 2



The following are outside of the contract but referred to as defined by Ed. Code:

Substitute and short-term employees employed and paid for less than 75% of a school year,
apprentices, and professional experts employed on a temporary basis for a specific project,
regardless of length of employment; full-time students employed part-time; all as defined
in Education Code section 88003.

A substitute employee means any person employed to replace any unit employee who is
temporarily absent from duty or who is filling a permanent position which the district is

engaged in a procedure to fill.

Substitute employees may work not more than 90 calendar days in a substitute assignment
while the District is engaged in a procedure to fill the vacant permanent position.

CSEA Chapter 579, Effective July 1, 2019 — June 30, 2022 3



2.1

2.2

23

ARTICLE 2

EFFECT OF AGREEMENT

This agreement shall constitute the full and complete agreement between both parties. This
agreement may be altered, changed, added to, deleted from or modified only through the
voluntary mutual consent of the parties in a written and signed amendment to this
agreement.

During the term of this agreement, the District and CSEA expressly waive and relinquish
the right to bargain collectively on any matter whether or not specifically referred to or
covered in this agreement, even though not within the knowledge or contemplation of
either party at the time of negotiations; even though during negotiations the matters were
proposed and later withdrawn; however, nothing herein shall preclude bargaining
collectively for a successor collective bargaining agreement during the term of this
agreement.

It is understood and agreed that the specific provisions contained in this agreement shall
prevail over Board policy, Administrative Rules and Regulations, District practices and
procedures, and over State laws to the extent permitted by law.

CSEA Chapter 579, Effective July 1, 2019 — June 30, 2022 4



ARTICLE 3

SEVERABILITY AND SAVINGS

3.1 Savings Clause - If during the life of this agreement there exists any applicable law, rule,
regulation or order issued by governmental or judicial authority other than the District
which shall render invalid or restrain compliance with or enforcement of any provision of
this agreement, such provisions shall be immediately suspended and be of no effect
hereunder so long as such law, rule, regulation or order shall remain in effect. Such
invalidation of a part or portion of this agreement shall not invalidate any remaining
portions which shall continue in full force and effect.

3.2 Replacement for Severed Provisions - In the event of suspension or invalidation of any
article or section of this agreement, the parties agree to meet and confer within thirty (30)
days after such determination.

CSEA Chapter 579, Effective July 1, 2019 — June 30, 2022 5



4.1

4.2

4.3

44

4.5

4.6

4.7

ARTICLE 4

NEGOTIATIONS

Successor Agreement/Reopeners - The parties agree to conduct negotiations on the matter
of a successor agreement or reopeners on wages, hours and other terms and conditions of
employment.

CSEA Proposal - CSEA's initial proposal shall be submitted to the District no later than
April 15 of each contract renewal or reopener year.

Public Notice and Hearings - The District shall cause all public hearings and publish
CSEA's initial proposal within thirty (30) days of presentation of CSEA's initial proposal.
The District shall cause all public hearings and publish its initial proposal within sixty (60)
days of CSEA's initial proposal.

Commencement of Negotiations - Negotiations shall commence at a mutually acceptable
time and place for the purpose of considering changes in the agreement.

Impasse - If notice has been given in accordance with the preceding sections, and the parties
have not been able to agree upon terms of a new agreement, either party may institute
impasse procedures according to the impasse procedures of the Government Code.

Release Time

4.6.1 Negotiations

4.6.1.1 A maximum of five (5) authorized employee members of the CSEA
collective bargaining committee shall be released from their regular work
duties, with pay, when negotiating meetings are scheduled during regular
working hours. Negotiation team members shall be allowed to adjust their
work hours when negotiation meetings extend beyond the team member’s
scheduled working hours. Each authorized Negotiation team member will
be provided with up to two (2) hours of release time for negotiation
preparation preceding each scheduled negotiation session between CSEA
and the District.

4.6.1.2 Scheduling of release time shall be coordinated through Human Resources
with the respective supervisor.

Ratification of Additions or Changes - Any additions or changes in this agreement shall
not be effective unless reduced to writing and properly ratified and signed by both
parties.

CSEA Chapter 579, Effective July 1, 2019 — June 30, 2022 6



4.8 Agreement of Parties - This agreement contains the agreement of the parties as to all
existing matters. Nothing contained herein shall be interpreted as precluding the right of
CSEA and the District to mutually agree in writing to negotiate on matters which develop
after entering into this agreement.

4.8.1 Should any new agreement (side letter) be reached after the agreement is signed
by both parties, the side letter shall be made available at Human Resources to any
unit employees upon request.

All 'side letter' agreements reached prior to this contract which are still in effect
shall be made available at Human Resources to any unit employees upon request.

CSEA Chapter 579, Effective July 1, 2019 — June 30, 2022 7



5.1

52

53

54

ARTICLE §

MAINTENANCE OF OPERATIONS

It is recognized that the need for continued and uninterrupted operation of the District is of
paramount importance and that there should be no interference with such operations.

CSEA agrees that neither CSEA nor any person acting in its behalf will cause, authorize,
engage in, sanction, nor will any of its members take part in, at the request of CSEA, a
strike against the District, or the concerted failure to report for duty, or willful absence
from his/her duties of employment. The District agrees that it shall not cause or engage in
a lockout.

Nothing contained in this Agreement shall be construed to restrict or limit the District in
its right to seek and obtain such judicial relief as it may be entitled to have under law for
any violation of this or any other Article; and to take such action as it deems necessary to
discipline and/or discharge any employee for violation of this Article.

Unit employees shall not be entitled to any wages or benefits whatsoever, including but not
limited to, life insurance, health insurance, vacations, wages, or any other compensation
while engaged in any strike, concerted failure to report for duty, or other willful absence
from his/her duties of employment.

CSEA Chapter 579, Effective July 1, 2019 — June 30, 2022 8



6.1

6.2

6.3

6.4

ARTICLE 6

MANAGEMENT RIGHTS

CSEA recognizes and agrees that the exercise of the expressed and implied legal powers,
rights, duties, and responsibilities of the District, e.g., the adoption of the policies, rules,
regulations, and practices in furtherance of these powers, and the use of judgment and
discretion in connection therewith, shall be limited only by the specific and expressed terms
of this agreement.

CSEA recognizes and agrees that the District powers, rights, authority, duties, and
responsibilities include, but without limiting the generality of the foregoing, the exclusive
right to:

manage its operation;

direct, select, decrease, and increase the work force, including but not limited to
hiring, demotion, suspension, layoff, or discharge;

maintain discipline and efficiency of unit employees, to prescribe rules to that
effect, to establish and change standards, to determine the qualifications of
employees;

make all plans and decisions on matters involving its operations;

determine solely the extent to which the facilities of any department thereof shall
be operated, the additions thereto, the removal of equipment, the outside purchase
of products or services, the materials to be used, and the right to introduce new, or
improved, methods and facilities;

change or alter any existing methods and facilities; and

regulate quality and quantity of services and to otherwise take any actions desired
to run the entire operation efficiently.

CSEA recognizes and agrees that the District retains its rights to amend, modify, or rescind
policies and practices referred to in this agreement in case of emergency. An emergency
is considered an act of God, a natural disaster, or other dire interruption of the District
program. Where an emergency is declared, the District shall immediately notify and
consult with CSEA. CSEA agrees it will abide by such emergency decision of the Board
during the declared emergency.

CSEA recognizes the Board as the duly elected representative of the people and agrees to
negotiate only with the representatives officially designated by the Board to act in its
behalf. CSEA further agrees that neither it nor any of its members or agents will attempt
to negotiate privately or individually with the Board, any Board member, administrator, or
other person or persons not officially designated by the Board as its representative.

CSEA Chapter 579, Effective July 1, 2019 — June 30, 2022 9



7.1

7.2

7.3

7.4

ARTICLE 7

ASSOCIATION RIGHTS AND NON-DISCRIMINATORY PRACTICES

The District agrees not to negotiate with any other organization in matters upon which
CSEA is the exclusive representative, and agrees not to negotiate with any member of the
unit individually during the duration of this Agreement on matters subject to negotiations.
There shall be no reprisal or retaliation against any Bargaining Unit employee for the
exercise of any rights granted to them under the provision of this agreement.

Distribution of Materials

CSEA may distribute organizational literature on District property, provided there is no
interference with District business. No one shall be allowed to distribute materials in a
manner which distracts employees while performing their duties. Literature and similar
materials may be distributed only at payroll distribution points, in site location(s)
designated by the Chancellor or in mailboxes, upon CSEA request.

7.2.1 Posting of Materials

Posting of organizational recruiting notices, posters, and similar materials will be
permitted only on designated bulletin boards or other appropriate areas as
determined by the Chancellor or designee. Each work site shall have a bulletin
board assigned to the CSEA for its exclusive use.

Emplovyee Organization Contact Procedures

CSEA shall notify the Human Resources Office of the authorized representative of the
organization. The authorized representative shall notify Human Resources and supervisor
of their presence on campus. The authorized representative may not interfere with
employees during hours of duty assignment.

Use of Facilities

Advance request for use of District facilities must be made in accordance with established
District procedure whenever the CSEA Chapter 579 wishes to schedule use of a District
facility to conduct organizational meetings. No rental charge will be made for use of
District facilities immediately before or after the workday. Where special or additional
costs for clean-up services are required, such services shall be charged to CSEA. The
District shall provide office space, furniture, including computer(s) and related equipment
and telephone installation for the use of CSEA. No rental charge will be made to CSEA
for use of District facilities. CSEA will pay the monthly costs of the telephone service.

CSEA Chapter 579, Effective July 1, 2019 — June 30, 2022 10



7.5

7.6

7.7

7.8

7.9

7.10

7.11

Contract Printing and Distribution

The District shall print and provide without charge a copy of this contract to the unit’s
executive board members within thirty (30) working days after the parties have proof read
and signed the document. All new employees covered by this agreement shall be given a
copy of this Agreement, without charge by the District, at the time of his/her employment.
Each unit employee shall be sent, through District e-mail, a link to the CSEA Agreement
upon ratification by CSEA and the District including any subsequent written changes to
this Agreement.

Release Time
The CSEA chapter president or designee shall be given release time of a minimum of 16
hours per week to hold office hours and/or meet with unit employees or District

representatives in regard to employer-employee relations.

State Conference

The District shall grant all the CSEA's authorized delegates five (5) days' paid leave for the
purpose of attending CSEA's annual conference.

7.7.1 Definition of all means two delegates for the first 150 members and one additional
delegate for each additional one-hundred (100) members or fraction thereof.

Contracting Out

The District may contract out classified work in accordance with Education Code Section
88003.1

Transfer of Bargaining Unit Work

All bargaining unit work currently performed by the classified service shall not be
transferred to non-bargaining unit employees.

Board Policies

The District shall provide CSEA and the President with copies of all Board policies related
to classified personnel and update them as needed.

Discrimination Prohibited

No unit employee shall be discriminated against because of race, color, national origin,
religion, or marital status and to the extent prohibited by law. No person shall be
discriminated against because of age, sex, physical condition, Vietnam-era veteran status,
sexual orientation, handicap, or disability. Any employee who feels he/she has been
discriminated against may file a complaint under the District's affirmative action complaint

CSEA Chapter 579, Effective July 1, 2019 — June 30, 2022 11



7.12

7.13

7.14

procedure. Any employee, upon request, may receive a copy of the District's affirmative
action plan and complaint form. Discrimination complaints under this section are not
grievable under Article 13 of this contract.

The CSEA Executive Board shall be granted release time to travel to Chapter meetings or
for union business.

Job Stewards

The District recognizes the need and affirms the right of CSEA to designate Job Stewards
from among classified employees in the unit. It is agreed that CSEA, in appointing such
representatives does so for the purpose of promoting an effective relationship between the
District and classified employees by helping to settle problems at the lowest level of
supervision.

7.13.1 CSEA reserves the right to designate the number and method of selection of Job
Stewards. Two (2) stewards shall be designated by CSEA as Grievance
Chairpersons. CSEA shall provide the District with an up-to-date list of the names
of the Job Stewards.

7.13.2 Job Stewards may schedule up to 16 hours each week to discuss possible grievances
with unit employees or CSEA or to represent classified employees relative to the
rights afforded under this Agreement.

7.13.3 A Job Steward shall be granted release time with pay to accompany a CAL -OSHA
representative conducting an on-site walk around safety inspection of any area,
department, division, or other subdivision for which the Job Steward has
responsibilities as a Job Steward.

7.13.4 Job Stewards are entitled to seck and obtain assistance from CSEA Staff Personnel
through the CSEA President for the purpose of processing grievances and matters
related thereto and other reasons relating to wages, hours, and terms and conditions
of employment covered by this Agreement.

In the event any CSEA member is elected or appointed to a CSEA statewide office or
committee, the District agrees to negotiate appropriate release time for that individual.

CSEA Chapter 579, Effective July 1, 2019 — June 30, 2022 12



8.1

8.2

8.3

8.4

8.5

ARTICLE 8

EVALUATION PROCEDURES

The purpose of the evaluation is to support the improvement and/or development of the
unit member. The performance evaluation is intended as a tool for constructive feedback
and to highlight positive performance.

Frequency

8.2.1

8.2.2

8.2.3

8.2.4

Probationary employees shall be evaluated at the completion of their third (3rd),
seventh (7th), and immediately prior to completion of their eleventh (11th) month
of probationary service.

Permanent employees shall be evaluated every third year, on or about their
anniversary date.

Probationary or permanent employees may be evaluated more frequently as
determined by the District. No permanent employee shall be evaluated more
frequently than every six (6) months.

Permanent employees promoted to a higher classification may be evaluated at the
completion of their (3™) month and prior to completion of their sixth (6™) month of
serving their probationary period in the higher classification.

Evaluation Forms

8.3.1

Forms used for evaluation shall be prepared by the District and shall be considered
a part of this Agreement (see Exhibit A).

Evaluation Criteria

Evaluations shall be prepared by the immediate supervisor. The immediate supervisor
must have supervised the permanent employee for a period of at least three (3) months
prior to completing the evaluation.

Evaluation Discussion

8.5.1

The unit member shall be notified in writing of an evaluation discussion at least
three (3) working days prior to the evaluation discussion. The completed evaluation
form shall be shown to the employee being evaluated and each item discussed, with
a minimum of thirty (30) minutes allocated to the employee to discuss the
evaluation and ask or answer pertinent questions. Generally, evaluation discussions
shall be conducted between the immediate supervisor and the employee. If the
immediate supervisor desires to have another administrator or manager present, the
immediate supervisor shall notify the employee at least three (3) working days in
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8.6

8.7

8.8

8.9

advance. A CSEA representative will be present if, the employee requests
representation.

8.5.2 No evaluation of any unit member shall be placed in the personnel file without an
opportunity for discussion between the unit member and the evaluator. All

evaluations shall be confidential.

Below Standard Performance

Below standard performance ratings shall be followed by specific recommendations, time
periods for improvement and provisions for assisting the employee in implementing any
recommendations made.

Signature

The employee and his/her immediate supervisor shall sign the evaluation form. Signing
the evaluation form does not indicate that the employee agrees or disagrees with the
evaluation form, but merely that he/she has seen it. The employee shall be given a copy of
the evaluation form at the conclusion of the meeting.

Comments

8.8.1 The employee shall be informed at the evaluation meeting of the right to prepare
and attach to the evaluation any written comments deemed necessary.

8.8.2 The employee does not have a right to appeal or grieve the evaluation. The
employee does have a right to write a rebuttal to the evaluation within thirty (30)
calendar days of receipt of the evaluation. The written rebuttal will be attached to
the evaluation and placed in the official personnel file.

Filin

All evaluations, along with any attached comments by the employee, shall be kept
confidential and filed in the employee's official personnel file.

CSEA Chapter 579, Effective July 1, 2019 — June 30, 2022 14



9.1

9.2

9.3

94

ARTICLE 9

PERSONNEL FILES

Official Personnel File

The official personnel file of each unit employee shall be maintained at the District central
administration office. No adverse action shall be taken against a unit employee based upon
written material which has not been provided to the employee before placing within the
official personnel file, unless otherwise required by law.

Procedures Regarding Derogatory Material

9.2.1 A unit employee shall be provided a copy of derogatory written material prior to
the time such material is placed within the official personnel file.

9.2.2 Upon receipt of such derogatory written material, the employee shall have ten (10)
working days to request a review of the written material. The request shall be
submitted in writing to the appropriate administrator at the next higher level stating
the employee's objections. The reviewing administrator shall determine whether
the written material is appropriate, should be modified or whether no written
material is warranted on the issue(s) contained in the document.

9.2.3 This review procedure is not applicable to performance evaluations.
9.2.4 The administrator's decision shall not be subject to grievance procedure.

Employee Response

If the reviewing administrator determines that any written derogatory material shall be
placed in the unit employee's personnel file, the employee shall be provided a copy of the
derogatory written material prior to the time such material is placed within the official
personnel file. The unit employee may, within thirty (30) calendar days of receipt attach a
written response to the derogatory material for inclusion within the official file.

The unit employee will be provided with up to two (2) hours of release time to discuss the
written response with a CSEA job steward during regular work hours.

Right to Inspect and Copy

A unit employee shall have the right during the employee's non-working hours, to examine
and have photocopied by Human Resources all materials (except for those obtained prior
to employment or which were prepared by identifiable examination committee members,
or were obtained in connection with a promotional examination) contained within the
official personnel file. Using the District's authorization form, a unit employee may name
a designee to examine their personnel file and request photocopies of the file. Advance
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9.5

9.6

9.7

appointments for examination may be required, and scheduled with District
representatives. In the event the unit employee is turned away, he/she will be scheduled
within two (2) working days.

Confidentiality

Official personnel files are considered confidential and are available for review only to
those persons having a legal right or authorization to inspect.

Examination of File

District shall have a representative present when any official personnel file is examined.

Log of Inspection

The District shall keep a log in each unit employee's personnel file indicating the person or
persons who have examined the file and the date such examinations were made. The log
shall be maintained in the employee's official personnel file. Such log and the employee's
personnel file shall be available for examination by the employee or the employee’s
designee.
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ARTICLE 10
LEAVES

10.1 Bereavement Leave

Unit employees shall be granted, without loss of salary or other benefits, five (5) days leave

of absence due to the death of the employee’s spouse/registered domestic partner, parent
or child,

10.1.1 Unit employees shall be granted, without loss of salary or other benefits, leave of
absence not to exceed three (3) working days, five (5) working days if two hundred
miles' travel in one direction is required, upon the death of any member of the
employee's immediate family except as noted in 10.1.

10.1.2 "Member of the immediate family," as used in this section, means blood, step and
foster relations limited to the parents, grandparent, grandchild, spouse, child,
sibling, son-in-law, daughter-in-law, brother-in-law, sister-in-law, mother-in-law,
father-in-law, of the employee or his/her spouse or any person living in the
employee’s household excluding strictly landlord/tenant relationships.

10.2  Jury Duty

10.2.1 When called for jury duty in the manner provided by law, unit employees shall be
granted a leave of absence without loss of pay for the time the employee is required
to perform jury duty during the employee's regularly assigned working hours.

10.2.2 Request for jury duty leave should be made by presenting as soon as possible the
official court summons to the unit employee's immediate supervisor and the District
payroll office through regular administrative channels.

10.2.3 Reimbursement to the District of any monies earned as a juror, except meals,
mileage, and/or parking allowance, may be made by the unit employee. In the
absence of each reimbursement, the District shall deduct from the employee's
wages the equivalent of monies earned as a juror.

10.2.4 A unit employee called for jury duty shall not be encouraged in any way to seek
exemption from such duty nor shall he/she be discriminated against in any way for
not seeking such exemption.

10.2.5 Unit employees are required to report to work during any day in which jury services

over four (4) hours are not required. Employees shall be excused from four (4)
hours of work for any assigned shift in such cases.
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10.2.5.1 Employees are not required to report to work for any assigned shift
during any day in which jury services for more than four (4) hours are
required.

10.3 Personal Necessity Leave

10.3.1 A unit employee may be granted a maximum of seven (7) days' leave of absence in
any school year without loss of pay, in cases of personal necessity. Such leaves
shall be deducted from the employee's accumulated sick leave.

10.3.2 Personal necessity leave specifically does not include any recreational use nor any
use related to present or prospective employment. Necessity leave must meet one
of the following qualifications:

10.3.2.1 Leave request is on matters of compelling personal importance which
cannot be accomplished other than during the employee's regular
assigned working hours, or deferred to a more convenient date or time
to accommodate the regular work schedule.

10.3.2.2 Leave request is caused by serious illness or death of a member of the
immediate family; an accident involving his/her person or property, or,
the person or property of a member of his/her immediate family; or
appearance in court as a litigant or a witness under official order except
as a witness adverse to the District or as a litigant in an action adverse
to the District.

10.3.2.3  Personal Necessity leave must be requested at least five (5) calendar
days in advance and approved by the appropriate administrator, who
also reserves the right to verify such request by an appropriate means.
The requirement for five days notification and approval shall not be
mandatory if the nature of the personal necessity precludes advance
notice or permission or in the case of death or serious illness of a
member of the unit employee's immediate family, or an accident
involving his person or property, or the person or property of a member
of the unit employee's immediate family.

10.3.2.4 "Immediate family" will be interpreted to mean blood, step, and foster
relations limited to the parents, grandparent, grandchild, spouse, child,
sibling, son-in-law, daughter-in-law, brother-in-law, sister-in-law,
mother-in-law, father-in-law, of the employee or his/her spouse or any
person living in the employee’s household excluding strictly
landlord/tenant relationships.
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10.4 Conference or In-Service Training

Upon application, the Chancellor or designee, may grant to a unit employee leave with pay
(unless otherwise stipulated prior to attendance) for educational conference or in-service
training which, in the sole discretion of management, will improve District operations or
the ability of the unit employee to more effectively perform their duties. All conference
requests must be approved or denied within 10 working days by the appropriate
administrator on the conference request form.

10.5 Industrial Accident or Illness Leave

10.5.1 Unit employees shall receive sixty (60) days' leave with pay in any one (1) fiscal
year for an industrial accident or illness. An industrial accident or illness is defined
as one where the employee becomes ill or is injured while he/she is serving the
District.

10.5.2 Industrial accident or illness leave will commence on the first (1st) day of absence.
Allowable leave shall not be accumulative from year to year. When an industrial
accident or illness occurs at a time when the full sixty (60) days will overlap into
the next fiscal year, the employee shall be entitled to only that amount remaining
for the same illness or injury at the end of the fiscal year in which the injury or
illness occurred.

10.5.3 After the sixty (60) days has been exhausted, the following leave time may be used
for additional leave. At the employee's option, leave may be used in the following
order:

accrued sick leave

compensatory time

vacation

extended sick leave

ac o

10.5.4 Payment for wages lost on any day shall not, when added to an award granted the
employee under the worker's compensation laws of this state, exceed the normal
wage for the day. Industrial accident leave will be reduced by one (1) day for each
day of authorized absence regardless of a compensation award made under worker's
compensation.

10.5.5 The industrial accident or illness leave of absence is to be used in lieu of entitlement
acquired under Section 88191 of the State Education Code. When entitlement to
industrial accident or illness has been exhausted, entitlement to other sick leave will
then be used; but if an employee is receiving worker's compensation, he/she shall
be entitled to use only so much of his/her accumulated or available sick leave,
accumulated compensation time, vacation, or other available leave, which when
added to the worker's compensation award, provides for a full day's wage or salary.
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10.5.6 Periods of leave of absence, paid or unpaid, shall not be considered to be a break in
service of the employee.

10.5.7 During all paid leaves of absence, whether industrial accident leave as provided in
this section, sick leave, vacation, compensated time off, or other available leave
provided by law, or the action of the Board, the employee may endorse to the
District wage loss benefit checks received under the worker's compensation laws
of this state. In the absence of such endorsements, the District shall deduct from
the employee's wages the equivalent of the amount for such wage loss benefit
checks. The District, in turn, shall issue the employee appropriate warrants for
payment of wages or salary and shall deduct normal retirement and other authorized
contributions. Reduction of entitlement to leave shall be made only in accordance
with this section.

10.5.8 When all available leaves of absence, paid or unpaid, have been exhausted and if
the employee is not medically able to assume the duties of his/her position, he/she
may be placed in another available position in which he/she is medically able to
assume the duties and meets the minimum qualifications. He/she shall, if not placed
in another position, be placed on a reemployment list for a period of thirty-nine (39)
months. When available, during the thirty-nine (39) months period, he/she shall be
employed in a vacant position in the class of his/her previous assignment over all
other available candidates except for a reemployment list established because of
lack of work or lack of funds, in which case he/she shall be listed in accordance
with appropriate seniority regulations. An employee who has been medically
released for return to duty and who fails to accept an appropriate assignment shall
be dismissed. The District shall require certification by the attending physician that
the employee is medically able to perform the duties of his/her position.

10.5.9 Any employee receiving benefits provided in this section shall, during periods of
injury or illness, remain within the State of California unless the District authorizes
travel outside the state.

10.6  Sick Leave

10.6.1 Unit employees employed five (5) days a week shall be entitled to twelve (12) days
of leave of absence for illness or injury with full pay for a fiscal year of service.
This entitlement shall be credited at the commencement of employment or at the
start of each succeeding fiscal year (July 1) to salaried employees. Fractional
assignments, including 19 hours or less, shall receive proportionate leave
entitlement.

10.6.2 Unit employees employed five (5) days a week or less than a full fiscal year are

entitled to that portion of twelve (12) days' leave of absence for illness or injury as
the number of months he/she is employed bears to twelve (12).
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10.6.3 Unit employees employed less than five (5) days per week shall be entitled, for a
fiscal year of service, to that proportion of twelve (12) days' leave of absence for
illness or injury as the number of days he/she is employed per week bears to five
(5). When such persons are employed for less than a full fiscal year of service, this
and the preceding paragraph shall determine that proportion of leave of absence for
illness or injury to which they are entitled.

10.6.4 Pay for any day of such absence shall be the same as the pay which would have
been received had the unit employee been on a paid status during the day. Credit
for leave of absence need not be accrued prior to taking such leave by the employee
and such leave of absence may be taken at any time during the year. New unit
employees of the District shall not be eligible to take more than six (6) days, or the
proportionate amount to which they may be entitled under the policy, until the first
(1st) day of the calendar month after completion of six (6) complete months of
active service with the District.

10.6.5 If the unit employee does not take the full amount of leave allowed in any year
under this section, the amount not taken shall be accumulated from year to year.

10.6.6 Sick leave may be used for visits to medical doctors, dentists, optometrists, oculists,
chiropodists, chiropractors, psychiatrists, and Christian Science practitioners.
Upon approval of the immediate administrator, such leave shall be reasonably
scheduled so as to interfere as little as possible with the operations of the District
and shall be of reasonable duration.

10.6.7 All sick leave absence or use shall be reported in writing to the Chancellor or
designee. When abuse of sick leave is suspected, or excessive over a period of
time, the District reserves the right to require medical verification for any illness.
The medical verification from the doctor shall include the necessity for absence
from work based on the illness and length of time employees will be unable to
return to work.

10.6.8 Disabilities caused or contributed to by pregnancy, miscarriage, abortion,
childbirth, and recovery therefrom, are, for all job-related purposes, temporary
disabilities and shall be treated as a condition of illness.

10.6.9 Unit employees must be in active employment or on paid leave to earn sick leave.
Employees on extended illness leave are eligible to earn sick leave. Sick leave may
be used only on those days when the employee is required to report for duty but
cannot do so because of illness or injury. Employees who become ill or injured but
are not required to report, such as those on leave or vacation, may use sick leave
credits without a return to active service, provided the employee furnishes adequate
notice, relevant supporting information, and/or verification of illness or injury
forming the basis for such interruption or termination.
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10.6.10

10.6.11

10.6.12

10.6.13

10.6.14

Where a unit employee is separated prior to rendering a complete fiscal year of
service, the sick leave entitlement for the partial year shall be that proportion of
twelve (12) days' leave as the number of months in the fiscal year he/she was
employed bears to twelve (12).

Sick leave shall not be earned when a unit employee is on leave without pay. Sick
leave shall be earned for all paid leaves.

Any sick leave benefits earned but unused on the date of retirement shall be
converted to retirement credit in accordance with Government Code Section
20862.5, or, its successor.

When a unit employee is absent due to illness or injury, he/she shall notify his/her
immediate supervisor or designee no later than one hour after the employee's
normal starting time for the shift, unless circumstances beyond the employee's
control make such notification impossible. The employee shall notify his/her
immediate supervisor or designee for each day of absence unless medical
verification has been provided citing the number of days off or a return to work
date.

Any classified employee with one (1) year or more of employment in another
school district, Community College District, or County Superintendent’s Office
in California shall be entitled to transfer the classified employee’s total unused
balance of earned sick leave, as long as employment occurs within one (1) year
of termination, subject to verification by the former employer.

10.7 Extended Sick Leave, Catastrophic Illness Leave and Direct Emplovee Assistance

Employee shall be given the option of using vacation or comp-time to extend sick leave
prior to employee being placed on extended sick leave. In no event shall employees be
allowed to combine vacation or comp-time with extended sick leave.

10.7.1

10.7.2

Extended Sick Leave: A unit employee whose sick leave, including both current
and accrued, has been exhausted, and, where the total of such sick leave used in a
given fiscal year is less than one hundred (100) working days, shall be entitled to
and be compensated at, fifty percent (50%) of his/her regular daily rate of pay for
the balance of one hundred (100) days. A unit employee shall be required to present
a doctor’s statement stating the anticipated date the employee will be able to return
to full-time service to qualify for this extended leave benefit.

Catastrophic Leave: In the event of a catastrophic illness or injury, participating
unit employees who have exhausted all regular sick leave, vacation and
compensatory time, may utilize a maximum of 100 days from the Catastrophic
Leave Bank. The compensation shall be at fifty-percent (50%) of his/her daily rate.
In the event of severe financial hardship, this benefit may be used concurrently with
the benefit of article 10.7.1 (extended sick leave). Utilization of the Catastrophic
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Leave Bank is subject to mutual approval by the District and CSEA. Unit
employees become a participant by contributing sick leave to the bank. A unit
employee shall be required to present a doctor’s statement stating the anticipated
date the employee will be able to return to full time service to qualify for this
extended leave benefit.

Employees may donate a minimum of one (1) day and a maximum of ten (10) days
of sick leave per year. Upon separation from the district employees shall be allowed
to donate all unused sick leave to the bank. Employees shall be given the
opportunity to contribute upon employment, and thereafter in May and November
of each year. (See Human Resources for procedures).

Employees must donate in order to use the illness bank.

10.7.3 Direct Employee Assistance: When employees or a member of their immediate
family (Article 10.3.4) have an accident or illness requiring employee’s absence
from work, and that absence would extend beyond all earned leave available,
employee may request assistance from unit members through CSEA. Subject to
mutual approval by Human Resources and CSEA, a request for assistance shall be
sent to applicable employees by Human Resources. The Direct Employee
Assistance is a onetime benefit per incident. Unit employees may voluntarily
contribute sick leave to assist employee. Should the employee not require all the
leave contributed, the hours not used by employee shall be contributed to the
catastrophic leave bank.

10.8 Maternity Leave

The District shall grant maternity leave in compliance with Government Code Section
12945.

10.9 Military Leave

Military leave shall be granted in accordance with current law.

10.10 Unpaid Leave

Unit employees may apply for unpaid leave at any time. The District may grant such leave
provided the employee's services are not needed or required by the District for the period
of leave time desired, as determined solely by the District. When a classified employee is
on a leave of absence without pay, the employee shall be allowed to pay the premiums, at
the COBRA rate, to keep the employee and employee’s dependents group health insurance
in effect.
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10.11 Family Leave

Employees shall be entitled to Family Leave as set forth in the Family Medical Leave Act.
For the purposes of establishing Family and Medical Leave Act entitlement, the leave year
shall be the fiscal year commencing July 1 and ending June 30.

Employees shall be allowed to use up to one-half of their annual sick leave allocation (6
days) to care for an ill child, parent or spouse (AB109). Hourly/on-going employees shall

receive prorated benefits.

10.12 Voluntary Furlough

A unit employee may apply for a reduction of his/her assigned hours per week as a
voluntary furlough. The District may grant such leave provided the employee’s services
are not needed or required by the district for the period of furlough time desired, as
determined solely by the District. A request by an employee to reduce the number of work
weeks per month or work months per year shall not be considered a voluntary furlough and
shall be handled under the other leave provisions of this article.

10.12.1  The unit member may apply for a voluntary furlough at any time. The term of
the furlough may not extend beyond the end of the current fiscal year without
being renewed by the unit member and the District.

10.12.2  The unit member’s compensation shall be reduced proportionately for the term
of the furlough.

10.12.3  Employee benefits, including health and welfare, sick leave, and vacation shall
remain in effect as though the employee was working his/her regular schedule,
except in instances when the voluntary furlough is greater than three (3) months,
unit employees whose regular assignment is reduced to between 20 and 29
hours per week shall be entitled to employee benefits prorated at the same ratio
as their regular work schedule, any balance due insurance carriers to paid by
the employee from payroll deductions. Unit employees whose regular
assignment is reduced to between 30 and 39 hours per week shall be entitled to
the same employee benefits as their regular work schedule.

10.12.4  Eligibility for paid holidays will be handled in accordance with Education Code
88203. Employees must be in paid status during any portion of the working
day immediately preceding or succeeding the holiday to be eligible for holiday

pay.

10.12.5  For the purposes of calculating seniority, a unit member participating in a
furlough shall be treated as if his/her assignment had not been reduced.
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10.12.6

The furlough may be terminated at any time by mutual agreement of the unit
member and the District. The unit member may unilaterally terminate the
furlough in the event of hardship. Hardships are defined as:

Death of a spouse

Divorce

Spouse’s loss of employment

Economic hardship beyond the control of the unit member.

el S

10.13 Parental Leave

10.13.1

10.13.2

10.13.3

10.13.4

10.13.5

Pursuant to Education Code 87780.1, all unit members, who have been
employed for 12 months may take up to a maximum of 12 weeks of leave for
an absence occasioned by the birth or the placement of a child in connection
with adoption or foster care, as provided by the California Family Rights Act
(CFRA) and shall run concurrently with parental leave and the federal Family
Medical Leave Act (FMLA) for a total of 12 work weeks during any 12 month
period, pursuant to Government Code Section 12945.2.

There is no threshold number of hours that part-time unit members, as well as
full-time unit members, must work in order to be eligible for parental leave.
Parental Leave must be taken within 12 months after the birth/placement of the
child and during a period that the unit member has an active scheduled
assignment.

Unit members must use all his or her regular accrued paid sick leave for the
purposes of parental leave. Upon exhaustion of sick leave, employee shall be
given the option of using vacation or comp-time prior to the unit member being
compensated at fifty percent (50%) of his/her current pay for the remaining
period of the parental leave or the end of the current assignment, whichever
comes first.

The unit member is entitled to take parental leave in intermittent periods within
the 12-month period; however, the aggregate amount of parental leave taken
shall not exceed 12 workweeks in the 12-month period. Intermittent parental
leave must be taken in minimum leave durations of two weeks at a time. A unit
member may be granted a parental leave request of less than two weeks no more
than two times in a 12-month period.

When both parents of the child are employees with the District and are
employed within the same department, or division they may not be approved
for concurrent ore consecutive leaves as the District reserves the right to
approve based upon District’s need.
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10.14 Participation in School Activities of Children Leave

10.14.1  Pursuant to Labor Code 230.8 a unit member who is a parent, guardian,
stepparent, foster parent, or grandparent of, or a person who stands in loco
parentis to a child, of one or more children in kindergarten or grades 1 to 12,
inclusive, or attending a licensed child care provider, may take off up to 40
hours each year, not exceeding eight hours in any calendar month of the year,
to participate in activities of the school or licensed child care provider of any of
his or her children, if the unit member, prior to taking the time off, gives
reasonable notice to the District of the planned absence of the unit member.

10.14.2  If both parents of a child work at the same worksite, the entitlement under
10.14.1 of a planned absence as to that child applies, at any one time, only to
the parent who first gives notice to the District, such that the other parent may
take a planned absence simultaneously as to that same child under the
conditions described in 10.14.1 only if he or she obtains the District’s approval
for the requested time off.

10.14.3  Unit members shall utilize existing vacation, personal leave, or compensatory
time off for purposes of the planned absence. A unit member also may utilize
time off without pay for this purpose.

10.14.4  The Unit Member, if requested by their supervisor, shall provide documentation
form the school or the licensed childcare provider as proof that he or she
engages in child related activities. Such documentation means written
verification of parental participation the school or licensed childcare provider
deems appropriate and reasonable.
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11.2

11.3

11.4

11.5

ARTICLE 11

HOLIDAY LEAVE

Unit employees shall be entitled to the following holidays with pay provided they are in a
paid status during any portion of the working day immediately preceding or succeeding the
holiday:

Independence Day New Year's Day
Labor Day Martin Luther King, Jr. Day
Veteran's Day Lincoln's Birthday
Thanksgiving President's Day
Day after Thanksgiving Day Cesar Chavez Day
Christmas Day Spring Break (2 days)*
Christmas Week (4 days)* Memorial Day

*Any employee who is required to work on one or more of these days, (e.g. employees
working in maintenance, custodial and safety classification) shall be paid overtime for each
day worked.

Employees who work a 4/40, 9/80, or 36/4 workweek shall be allowed to use earned comp
time, earned vacation, or excused absence without pay for the extra (1) or (2) hours that
goes beyond the holiday time of eight (8) hours.

Salaried Part-time Employees and Percent of Contract Employees shall receive pro-rated
holiday leave.

Hourly employees shall receive pro-rated holiday leave which shall be prorated based upon
the percent of hours scheduled during the month in which the holiday occurs.

Holidays will be determined in the calendar development process as provided by Education
Code. Holidays are counted as eight (8) hour days.

Should a holiday as enumerated above or any other designated by the governing board as
a public holiday occur while a unit employee is absent from work because of sick leave,
vacation, or any other paid leave of absence, the holiday shall be considered as time worked
and shall not be deducted from his/her other paid leave of absence.

Unit employees working a 5-day workweek shall be entitled to the same number of
holidays, regardless of whether they work Monday through Friday or some other workweek
such as Tuesday through Saturday. When a holiday falls on a non-work day for an
employee working other than Monday through Friday and the holiday is one of those
enumerated above, that employee is entitled to an additional day off with pay.

A unit employee required by his/her supervisor to work on a holiday shall receive time-
and-a-half pay in addition to his/her regular day's pay for work on the holiday. If the

CSEA Chapter 579, Effective July 1, 2019 — June 30, 2022 27



employee does work and is paid overtime for working a holiday, he/she shall not receive
an additional day off.

11.6  School recesses during the winter and spring periods shall not be considered holidays for
unit employees who are not normally required to work during that period.

11.7  Unit employees who are not normally assigned to duty during the school holidays of the
winter recess shall be paid for those holidays provided that they were in a paid status during
any portion of the working day of their normal assignment immediately preceding or
succeeding the holiday period, in accordance with 11.1 above.

11.8  Additional Holidays

Every day declared by the President or Governor of this state as a public fast, mourning,
thanksgiving, or holiday, which mandates the closure of the district’s colleges or any day
declared a holiday by the governing board shall be paid holidays for all unit employees.
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12.1

12.2

12.3

12.4

12.5

12.6

12.7

12.8

ARTICLE 12

VACATION LEAVE

Unit employees are entitled to vacation allowance with pay. Vacation entitlement shall be
established as the first (1st) of the month of employment if employed between the first (1st)
and fifteenth (15th) calendar date of that month or the first (1st) of the following month if
employed on or after the sixteenth (16th) calendar date of the month.

Any paid holiday to which an employee is entitled shall not be charged as a day of vacation.

A unit employee who becomes seriously ill, or is injured during his/her scheduled vacation
period, with "medical verification," may request that the time be deducted from his/her
earned sick leave and the vacation period be rescheduled at a later date or be extended.

The request to the Chancellor or designee shall be accompanied by a statement of a licensed
physician to be submitted upon employee's return to work stating that the employee was
unable to continue his/her scheduled vacation on the dates indicated.

Vacation leave may, with the approval of the District, be taken at any time during the school
year after it has been earned. If the unit employee is not permitted to take his/her full
annual vacation, the amount not taken shall accumulate for use in the next year, subject to
the maximum accrual limit. Hourly on-going employees shall accrue vacation at the same
ratio as their work schedule bears to the allowance of full-time salaried employees. Full-
time employees may accrue up to fifty-four (54) days and hourly on-going employees may
accrue up to fifty seven (57) hours of vacation leave. It is the responsibility of the employee
to request vacation in order to comply with the appropriate accrual. If an employee is
prevented by District action from taking vacation accrued in excess of the accrual limit,
such excess vacation time shall be paid by the District to the employee at the end of the
fiscal year.

A unit employee must work or be on paid leave of absence in order to earn full vacation
leave for that month. An employee in a paid status for less than a month shall accrue
vacation at the ratio calculated for each hour of paid service as their allowance would be
on a regular work basis.

When a unit employee with accrued vacation leave is separated from the District, he/she
shall be paid for the accrued vacation at his/her current rate of pay.

All vacation leave must be approved or denied by the District within fifteen (15) working
days from the date submitted by the employee. Vacation shall be approved on a first come,
first approve basis. The immediate supervisor shall inform the employee within one
working day following the approval of the vacation request.
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In the event any vacation is denied, the immediate supervisor must provide a written
explanation of the denial prior to the first day of vacation requested or within five (5) days
of the date the request is submitted whichever occurs earlier.

12.9  Vacation Rates

Zero to 60 months of service = 1 day/month = 8 hours
61 to 120 months of service = 1.5 days/month = 12 hours
121+ months of service = 2 days/month = 16 hours

12.10 No unit employee may normally take vacation leave in excess of twenty (20) consecutive
working days without having scheduled the leave in advance with approval of the District.

12.11 When an employee requests, vacation leave shall be used to extend sick leave but under no
circumstances can vacation leave be combined with extended sick leave (50% pay).

12.12 The District shall provide an online database containing each unit employee’s accrued
vacation leave balance.

12.13 The District shall allow the cash-out of up to 50% of a unit member’s annual vacation

accrual in the event of documented hardship, upon joint approval of CSEA and the
Chancellor.
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ARTICLE 13

GRIEVANCE PROCEDURE

13.1 Definitions

A. Grievance - a formal written allegation by a unit employee aggrieved of a violation of
a specific article, section, or provision of this Agreement.
1. "Grievance,"
procedure.

as defined in this Agreement, shall be brought only through this

2. Actions to challenge or change the policies of the District as set forth in law,
policies, rules and regulations and procedures not contained within this Agreement,
must be undertaken under separate processes.

B. Grievant - any unit employee or the exclusive bargaining representative covered by the
terms of this Agreement who is aggrieved.

C. Day - a "day" (for purposes of this "Grievance" Article) any day on which the central
administrative office of the District is regularly open for business.

D. Immediate Supervisor - the immediate supervisor is the first (1st) District-designated
supervisor or manager, not within the same bargaining unit, who has immediate
jurisdiction over the grievant.

13.2 Time Limits

A. Grievant who fails to comply with the established time limits at any step shall forfeit
all rights to further application of this Grievance Procedure.

B. District failure to respond within established time limits at any step entitles the grievant
to proceed to the next step.

C. Time is of the essence in all processing of grievances.

D. Time or procedural steps may be waived at any step by mutual agreement of CSEA and
the District.

13.3  Other Provisions

A. Unit Employee Rights - No probationary employee may use this Grievance Procedure
in any way to appeal discharge. No employee shall use this Grievance Procedure to
appeal any Board decision if such decision is a result of a State or federal regulatory
commission or agency, or State or federal law decision.
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B. The Grievant may be represented by an employee job representative at Level I, and by
a CSEA representative at all subsequent levels.

C. Grievance Processing — Limits

1. Any grievance which arose prior to the effective date of this Agreement shall not
be processed under this Grievance Procedure.

2. Any grievance or alleged grievance which occurred or is alleged to have occurred
and which the grievant knew about more than ninety (90) days prior to notification
at Level I with the immediate supervisor shall not be processed by the District.
Requests for necessary and relevant information by the grievant and/or bargaining
unit shall cause the 90-day time limit to toll until the information is provided to the
requestor.

13.4  Procedural Steps

Level I — Oral

A. Within thirty (30) days of the time an employee knew of an alleged grievance, the
grievant shall orally discuss with the immediate supervisor/manager, or designee, the
alleged grievance.

B. If a satisfactory resolution is not reached within three (3) days of the oral discussion,
the grievant shall present, within five (5) days thereafter, on the District grievance form
attached hereto and incorporated herein as "Exhibit B," the grievance in writing to the
immediate supervisor/manager, or designee, as applicable.

Level II — Written

A. The immediate supervisor/manager, or designee, as applicable, shall communicate the
decision to the grievant in writing on the grievance form within five (5) days from
receipt of the written grievance from Level 1.

Each Article or Section being denied shall have a written response to each stating the
reason for denial.

B. The immediate supervisor/manager, or designee, as applicable, or the grievant, may
request another conference to discuss the grievance within the above time limits.

Level III - Administrator/Management

A. In the event the grievant is not satistfied with the decision at Level II, the decision may
be appealed on the grievance form to the next higher manager, or designee, within five
(5) days.
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B. In order to be processed or considered, the appeal shall include copies of the original
grievance and decision rendered, and reason for appeal.

C. The next higher manager, or designee, shall hold a conference with the grievant, and
communicate the decision to the grievant in writing on the grievance form within ten

(10) days of receiving the appeal.

Level IV - President/Vice Chancellor

A. If the grievant is not satisfied with the decision at Level III, the grievant may appeal
the decision in writing within five (5) days to the appropriate President/Vice Chancellor
or designee.

B. The appeal shall include a copy of the original grievance and appeals with decision
rendered, and reasons for the appeal.

C. The appropriate President/Vice Chancellor or designee, shall hold a conference with
the grievant, and communicate the decision in writing to the grievant within ten (10)

days of receiving the appeal.

Level V — Chancellor

A. In the event the grievant is not satistfied with the decision at Level IV, the decision may
be appealed on the appropriate District form to the Chancellor, with or without the
concurrence and participation of CSEA within five (5) days.

B. In order to be processed or considered, the appeal shall include copies of the original
grievance and decisions rendered, and reasons for the appeal.

C. Where the grievant appeals to the Chancellor, he/she shall communicate the decision
to the grievant, in writing, within fifteen (15) days of receiving the appeal. The

Chancellor may hold a conference with the grievant within the above time limits.

Level VI — Arbitration

A. Where the grievant and CSEA wish to proceed to arbitration, a request shall be made
to the Human Resources Office within five (5) days of receipt of the Chancellor's
decision. Should CSEA and the District be unable to mutually agree on the selection
of an arbitrator, then,

1. The Human Resources Office shall request a list of arbitrators from the State
Mediation and Conciliation Service.

2. Within five (5) days of receipt of the list, a representative of the District and a

representative of CSEA shall alternately strike names from the list until only one
name remains.
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3. Upon receiving the request to move to arbitration, the Human Resources Office
shall contact the selected arbitrator to schedule a hearing at the earliest convenience
of the arbitrator. The parties agree to schedule the arbitration hearing within three
(3) months of the request for arbitration.

For the purpose of this section, to schedule arbitration means that the parties will
contact the mutually selected arbitrator and request confirmation of a scheduled
date for the arbitrator. Every effort will be made to schedule the arbitration hearing
within three (3) months of the request for arbitration. Through mutual agreement,
the hearing may be extended beyond the three (3) month period of time.

4. Arbitrator expenses, including any per diem fees, actual and necessary travel and
subsistence expense, and other fees and expenses shall be shared equally by the
parties. Other expenses shall be borne by the party incurring them. Neither party
shall be responsible for the expense of witnesses called by the other who are not
district employees.

Unit employees shall not suffer loss of compensation for time spent during regular
duty hours as a grievant, representative, or witness at a hearing held pursuant to this
Procedure; however, no more than four (4) employees may participate in any one
(1) grievance during working hours, whether grievant, representatives, or
witnesses, unless otherwise approved in advance by the District.

5. The arbitrator shall, as soon as possible, hear evidence and render a decision on the
issue or issues submitted. If either party so requests, the arbitrators shall
specifically rule upon the arbitrability of issues. If the parties cannot agree upon a
statement of the issue to be arbitrated, the arbitrator shall determine the issues by
referring to the written grievance and the answers thereto at each step.

6. The District and CSEA agree that the jurisdiction and authority of the arbitrator
may only render a decision on the interpretation of the express provision or
provisions of this Agreement at issue between the parties. The arbitrator shall have
no authority to add to, subtract from, alter, amend, or modify any provisions of this
Agreement. The arbitrator shall be without power or authority to make any decision
that requires the District or the administration to do an act prohibited by law.

7. After a hearing and after both parties have had an opportunity to make written or
oral arguments, the arbitrator shall submit in writing, to all parties, his or her
findings and award. The award of the arbitrator shall be binding on the Board of
Trustees.
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B. Arbitrator’s Recommendation

1. The Board shall adopt the arbitrator's recommendation at its next regular meeting
after receipt, providing a minimum of ten (10) days elapses from receipt to the
Board meeting.

2. The Board may meet with the grievant and representatives to discuss other
alternative solutions, if the arbitrator's decision would result in a proven financial
hardship for the District. Any meeting to discuss alternative solutions does not
release the District from the binding award recommended by the arbitrator unless
agreed to in writing by all parties.
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14.1

14.2

ARTICLE 14

WAGES AND HOURS

Salary

The salary schedule for 2019-2020 shall be increased by 4% on schedule retroactive to
July 1, 2019.

Effective beginning the 2020-2021 fiscal year, the salary schedule shall be increased by
4%.

Effective beginning the 2021-2022 fiscal year, the salary schedule shall be increased by
4%.

Work Week

The established work week for unit employees shall be from 12:01 a.m. Sunday to 12:00
Midnight the following Saturday.

Unit employees of the Rancho Santiago Community College District may select one of the
following unit schedules by agreement with their supervisor. All hours are exclusive of
unpaid meal breaks. The designation of the established work week shall not preclude the
unit member and supervisor from mutually agreeing to a temporary alteration of the work
schedule.

a. 9/80 work schedule, consisting of nine consecutive hours per day, 80 hours per
two weeks consisting of eight 9 consecutive hour days and one 8 consecutive
hour day.

b. 36/4 work schedule, consisting of four 9 consecutive hour work days and one 4
consecutive hour work day as follows: Monday through Thursday 9
consecutive hours a day, 4 consecutive hours on Friday.

c. 4/40 work schedule, consisting of 4 days per week, 10 consecutive hours a day.

d. 5/40 work schedule, 5 days per week, 8 consecutive hours a day.

14.2.1 For unit employees working the 9/80, 36/4 or 4/40 work schedules, overtime shall
be earned after 9 hours per day under the 9/80 or 36/4 schedules, and 10 hours under
the 4/40 work schedule.

14.2.2 The work week shall be defined so that no employee will be required to work more
than 40 hours during any given work week, without the payment of overtime.
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14.2.3 Holiday leave is granted based upon eight (8) hours equaling a day. Hours absent
due to sick leave, vacation, personal necessity, and bereavement leave are
subtracted from accrued/granted hours based upon actual hours absent due to
illness, personal necessity, vacation, or bereavement leave.

14.3  Work Schedules

14.3.1 Work schedules may be adjusted during any day or week in order to meet District
requirements; however, an employee will be notified of any change in hours or
schedule as far in advance as is possible.

CSEA reserves the right to meet and confer over any work schedule change of an
employee prior to implementation.

14.3.2 Employees working less than twelve (12) months per year shall be provided their
work schedule at the time of initial hire. Hourly/on-going employees shall be
provided a schedule of work hours at the time of hire.

14.3.3 It is understood that when a new shift is created for a classification and the intent
is to fill the position with existing staff the most senior employees shall be given
their preferences. Seniority shall be based upon District seniority within the
classification.

14.3.4 If an opening on a particular shift should occur, and the intent is to use existing
staff, the employee with the greatest seniority shall be given first choice to move to
the vacant shift. The district shall assign the least senior person in the classification,
should there be no volunteers.

144 Swing/Graveyard

14.4.1 All salaried employees scheduled on a regular basis with one-half (}2) or more of
the daily hours between 5:00 p.m. and 12:00 a.m. shall receive additional monthly
pay of five percent (5%) and shall be employed, with Board approval, at the
differential rate (Swing).

All salaried employees on a regular scheduled basis with one-half (’2) or more of
the daily hours between 12:00 a.m. and 6:00 a.m. shall receive additional monthly
pay of seven and one-half percent (7/2%) and shall be employed, with Board
approval at the differential rate (Graveyard).

14.4.2 All salaried employees whose workweek includes days which do not qualify for

night differential pay shall receive differential pay for those shifts which include
one-half () or more of the daily hours between 5:00 p.m. and 6:00 a.m.
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14.5 Hours Worked

For purposes of computing the hours worked, time during which the unit employee is
excused from work because of holidays, sick leave, vacation, or other paid leave of absence
shall be considered as time worked by the unit employee.

14.6 Overtime

14.6.1 Unit employees shall be compensated at the rate of one and one-half (17%) times the
regular rate of pay for overtime.

14.6.2 Overtime includes:

Holidays - Work on a holiday whether as part of the member's normal workweek
or as required and authorized by his/her supervisor. Employees shall receive
holiday pay equal to the hours worked at straight time plus the hours worked at the
overtime (172) rate.

Days - Work in excess of eight (8) hours if regularly scheduled for a five (5) days
week or ten (10) hours if regularly scheduled for a four (4) day week in any one (1)
day or in excess of forty (40) hours during any work week, except for those
classifications subject to fluctuations in daily working hours exempted by action of
the Board of Trustees.

Hourly On-going - Hourly on-going employees working four (4) hours or more for
five (5) consecutive days, on the sixth (6th) and seventh (7th) day; hourly on-going
employees working less than four (4) hours for five (5) consecutive days, on the
seventh (7th) day. All hours worked beyond eight (8) consecutive hours shall be
paid at the rate of one and one-half (1'2) times the regular rate of pay for overtime
or employees shall receive compensatory time at the rate of one and one-half (1'2)
times the overtime hours worked.

14.6.3 Overtime pay shall be in addition to any pay received for defined holidays.

14.6.4 All overtime must receive prior approval from the immediate supervisor or
appropriate administrator. Any compensation denied for overtime worked may be
appealed by the unit member to the next level supervisor.

14.6.5 Overtime may be required if volunteers are not available, for temporary need.

14.6.6 Scheduled overtime shall be offered on a rotation basis to all employees within their
respective departments who are qualified to perform the respective assignments.
Scheduled overtime shall be identified as overtime in which the district had
knowledge of the required work prior to the need. If an unforeseen event occurs
resulting in less than the equivalent to one shift’s notice to the District (i.e. sick call
less than 1 shift in advance of scheduled hours) occurs, the District shall not be
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14.7

bound by the rotation requirements. A list of all full-time employees within each
department shall be created and used for offering overtime on a rotation basis. This
list shall remain constant with new employees being added to the bottom of the list
in the order hired. No employee shall be removed from the list until the Board of
Trustees has approved a permanent status change of title or site. Employees who
are on leave when overtime is offered shall be deemed as not available and the next
person on the list shall be offered the overtime. Employees engaged in an on-going
task requiring overtime may be assigned the overtime in lieu of the rotational list.
It is understood that on-site employees shall be offered the overtime prior to going
to off-site employees.

The overtime schedule of hours worked shall be posted and made available to all
employees. Upon request, the supervisor shall provide the unit member with a
written statement of reasons for non-selection of any overtime assignment.

14.6.7 Unit employees contacted at home or other off-site location, either by or at the
direction of a supervisor or other authorized administrator, shall be eligible for
overtime compensation in fifteen (15) minute increments at a minimum of thirty
(30) minutes, if required to perform services for the District over the telephone, via
computer, or other forms of electronic communication. This section is not intended
to confer eligibility for overtime to employees who are contacted via telephone for
minor or routine questions.

Compensatory Time

Unit employees at the time of overtime assignment shall be granted upon request
compensatory time off in lieu of cash payment, for overtime subject to the annual
maximum prescribed in the federal Fair Labor Standards Act. Compensatory time off shall
be earned at the rate of one and one-half (17%) hours for each hour of overtime worked. All
overtime must receive prior approval from the immediate supervisor.

Approved and earned compensatory time may be used to extend vacation and/or sick leave.
Such compensatory time off shall be requested by the employee and taken within twelve
(12) calendar months following the month in which the overtime was worked.
Management shall make every effort to accommodate the date(s) requested by the
employee provided the request does not impair services rendered by the District. An
employee may not accrue more than two hundred forty (240) hours of compensatory time;
all overtime worked once the employee has accrued two hundred forty (240) hours shall
be paid overtime. In the event the District prevents the employee from taking the
compensatory time off in the time frame stated above, the District shall pay the employee
for such time it prevented the employee from taking.
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14.8  Lunch Periods

Unit employees employed five (5) or more hours per day are entitled an unpaid lunch
period of a minimum of one-half (Y2) hour and a maximum of one (1) hour at the
approximate midpoint of their workday in accordance with their regular assignment and
classification.

14.8.1 The employee may take his/her lunch period at a more convenient time with the
consent of the designated supervisor or administrator.

14.8.2 An employee that works less than 6 hours may elect not to take his/her lunch period
with the consent of the designated supervisor or administrator.

14.9 Rest Periods

Employees are entitled to one (1) fifteen (15) minute rest period within each four hours of
continuous work as scheduled by their designated supervisor or administrator. Rest breaks
are normally noncumulative and may not normally be taken during the first or last hour of
the work day, or immediately prior to or after the lunch period without advance approval
of the designated supervisor or administrator.

14.10 Frequency of Compensation

Unless hindered by events beyond the District's control and in accordance with the
published Orange County Department of Education Time Schedule for School Payrolls:

14.10.1 All salaried employees shall be paid on the 10th and 25th of the month, unless
that day falls on a holiday or weekend. If this should occur, the employee shall
be paid on the last working day before the 10th or 25th.

14.10.2 Payroll issue dates shall be in accordance with the published Orange County
Department of Education Time Schedule for School Payrolls.

14.10.3 Repayment of Overpayment - In the event of an overpayment to a unit employee,
the District agrees to make every effort to work out an acceptable repayment plan
with the affected employee. If the overpayment is for an amount more than $100,
and the employee and District are unable to agree on a repayment plan, the
District agrees not to withhold more than 10% of the amount owed from each
paycheck until such overpayment is repaid.

14.10.4 Any payroll error resulting in insufficient payment for a classified employee shall
be corrected, and a supplemental check issued, within five (5) days after
discovery of the error or the classified employee provides notice to the payroll
department, whichever occurs first.
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14.11 Temporary Assignment to a Higher Class

When a unit employee is temporarily assigned to a higher classification for more than three
(3) days within a fifteen (15) day period, the employee will have his/her salary adjusted for
the entire period he/she is required to work in that higher classification. He/she shall
receive at least a 5% increase.

14.12 Call Back
If called back to work after the normal workday, or on a day when the employee is not
scheduled to work, the employee will receive at least three (3) hours compensation at the

appropriate rate of pay.

14.13 Fringe Benefits of Hourly On-Going Emplovees

Hourly on-going employees who work a minimum of thirty (30) minutes per day in excess
of his/her hourly assignment for a period of twenty (20) consecutive work days or more
shall have his/her basic assignment changed to reflect longer hours in order to acquire
fringe benefits on a properly prorated basis.

14.14 Positions Requiring Bilingual Ability

Any position which is designated as requiring the ability to speak English and one or more
other languages shall receive additional monthly pay of two and one-half percent (2}2%)
and shall be employed with Board approval at the differential rate. The District shall
consult with CSEA if it is determined that a position no longer requires bilingual ability.

These provisions do not prevent employees from using bilingual abilities on an incidental
basis. It is understood that because an employee is bilingual does not mean that they will
receive a stipend, but rather, management will determine the appropriate stipend based on
the needs of the District.

14.15 Appointment and Step Advancement

Effective 7/1/90, new unit employees will be appointed to the first (1st) step of the level to
which appointment is made. Movement to step two (2) and succeeding steps will occur
July 1 of each year (one step per year). All current salaried employees who are due a step
increase between July 1, 1990, and June 30, 1991, will receive said step increase effective
July 1, 1990. An employee who completes sixty percent (60%) of the assigned work year
in a classification shall be eligible for a step movement the following July 1st. This sixty
percent (60%) requirement applies to new hires and promotional appointments. This
provision applies to positions of twenty (20) hours or more per week only.
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The District in its sole discretion shall have the authority to place new salaried employees
at a step higher than step one (1), where necessary for recruitment purposes. Movement
will be made each succeeding July 1 (one step per year). An employee who completes
sixty percent (60%) of the assigned work year in a classification shall be eligible for a step
movement the following July 1st. This sixty percent 60% requirement applies to new hires
and promotional appointments. This provision applies to positions of twenty (20) hours or
more per week only.

An employee who has not completed sixty percent (60%) of his/her assigned work year in
a classification by July Ist shall be eligible for a step increase the following July 1st
retroactive back to the employee's 13th month of employment.

14.16 Longevity Pay

Longevity pay of two and one-half percent (2}2%) shall be awarded to all classified unit
employees on the first (1st) day of the month following the completion of ten (10) years of
service from the initial hire date.

An additional two and one-half percent (2'2%) shall be awarded employees on the first (1%)
of the month following the completion of fifteen (15) years of service from initial hire date.

An additional two and one-half percent (2'2%) shall be awarded employees on the first
(1st) day of the month following the completion of twenty (20) years of service from initial
hire date.

An additional two and one-half percent (2'42%) shall be awarded employees on the first
(1st) day of the month following completion of twenty-five (25) years of service from
initial hire date effective June 30, 2016.

An additional two and one-half (2'4%) shall be awarded employees on the first day of the
month following the completion of thirty (30) years of service from initial hire date.

Completed Years Longevity
of Service Pay
Ten (10) Years 2 2%
Fifteen (15) Years 5%
Twenty (20) Years 7 2%
Twenty-five (25) Years 10%
Thirty (30) Years 12 2%

Employees currently receiving a stipend at eighteen (18) years will be grandfathered
until they reach their next longevity step increase at year twenty-five (25) years.
Employees currently at the thirty (30) years will receive an additional 2 % increase
due to the additional step being added to the Longevity Pay scale.
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14.17 Change in Position Due to Promotion or Reclassification

Notwithstanding the provisions for step advancement as stated in section 14.11, any
employee who is promoted or reclassified to a position in a grade having a higher salary
range shall be placed on a step that affords at least five percent (5%) additional
compensation as of the date upon which the appointment becomes effective. Such
employees shall be granted a step increase at the end of one (1) year of service in the higher
grade and shall be granted additional step increases every twelve (12) months thereafter up
to a maximum of step six (6). All employees who are promoted to a higher grade will be
considered on probation in the higher grade for the first six (6) months of service, but shall
retain permanent status in the former grade.

14.18 Special Classes

Unit employees required to attend any training or required classes after their initial hiring
date shall be compensated for such hours of classes required and reimbursed for any and
all fees.

14.18.1 The District shall train unit employees in the safe and proper use of equipment,
materials, and/or chemicals that they are required to use.

14.18.2 If a unit employee is required by the District to attend a class, the District shall
reimburse the employee for any required textbooks and any other required costs
mandated by the class. Proof of expenditure and necessity of such expenditure
must be provided in writing to the District prior to reimbursement. Prior to taking
the required class, the employee shall secure necessary signatures on the
appropriate District form. Forms may be picked up at the Human Resources
Office.

14.19 Hourly On-Going Employees Working Nineteen (19) Hours or Less Per Week

14.19.1 Prorated vacation accrual, sick leave, and paid holidays for eligible employees
will be provided effective July 1, 1984.

14.19.2 Employees working in 1984/85 who were classified employees in 1983/84 will
receive retroactive vacation and holiday credit for 1983/84 on the following basis:

a.  Vacation accrual as earned;
b.  Ten (10) days maximum holiday credit prorated on the basis of number of
hours worked during the month of March, 1984; hours to be credited to

vacation accrual.

c.  Notification of accumulated vacation and sick leave for the current year will
be provided at least once each year.
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14.20 Social Security Alternative For Hourly On-Going Employees

Effective January 1, 1998, all hourly on-going employees who are not members of The
Public Employers’ Retirement System (PERS) shall be enrolled in the Public Agency
Retirement System (PARS) in lieu of social security. The hourly on-going employee shall
contribute 6.2% of his/her earnings to this plan and the District shall contribute an amount
equal to 1.3% of the hourly/on-going employees earnings to this plan. All administrative
costs associated with this plan shall be paid from the 1.3% District contribution. If the
administrative costs associated with this plan exceed the amount contributed by the
District, the District shall pay those additional costs.
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15.1

15.2

15.3

15.4

15.5

ARTICLE 15

DISTRICT SAFETY DEPARTMENT

Shift Assignments

If an opening on a particular shift should occur, the employee with the greatest seniority
shall be given first choice to move to the vacant shift. If that employee should not wish to
move, the shift assignment should be offered to the next most senior employees until the
shift assignment is made. Where service patterns are determined as requiring a change in
the basic work schedule, the District will notify the unit president and a new schedule will
be developed in consultation with the unit president and/or his/her designee.

The workweek will consist of four (4) consecutive days with at least three (3) consecutive
days off, or five (5) consecutive days with at least two (2) consecutive days off. There
shall not be any consecutive work weeks scheduled (scheduling employees to work ten
(10) consecutive days). This section shall not restrict the extension of the regular
workweek on an overtime basis when such is necessary to carry on the business of the
District.

Safety Equipment

The District shall provide firearms, ammunition and all ancillary equipment required for
the Senior District Safety Officers (Armed) to carry out their job duties. This will include,
but are not limited to, bullet proof vests, firearms, ammunition, belts, holsters, magazine
holders, batons and flashlights.

Subpoena

When an officer is subpoenaed to be in court during off-duty time, he/she shall be paid for
three (3) hours at regular pay as stand-by pay. If court appearance is required during off-
duty time, the officer shall be paid during off-duty time the number of hours required and
verified at regular pay, but in no case less than three (3) hours.

Uniforms

The District will furnish at the original date of employment two (2) uniforms, with two (2)
additional shirts (one to be long sleeved), for the full-time and one (1) uniform, with one
(1) additional shirt (choice of long or short sleeved), for part-time as required by the
District, bullet proof vests, including leather gear as required. Such uniforms shall be from
a District-selected supplier.

District will furnish annually thereafter on the employee's anniversary date one (1) uniform
for part-time employees and two (2) uniforms for full-time employees except leather gear.
All employees will be provided leather gear after five (5) years of service or sooner when
deemed necessary by the District.
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District will replace or repair District-supplied partial or full uniforms, including leather
gear, upon approved report of damage in the line of duty.

The District agrees to designate uniform and equipment requirements in the departmental
operations manual.

15.6 Training

15.6.1 Officer training programs will be developed and sponsored by the District's Staff
Development Program and/or Human Resources Department.

15.6.2 Officers that complete training programs on off-duty time will receive Staff
Development and Professional Growth credits, subject to the rules for credit.

15.6.3 Monetary increments will be given to officers who complete each section or unit of
training as stated in the CSEA contract under the section labeled Professional

Growth.

15.7 Vacation Scheduling

15.7.1 The Chief, District Safety and Security will develop an annual vacation calendar,
District Safety and Security department members will be asked to submit their
annual vacation requests for each available week/dates for the next fiscal year, by
March 31 of the previous year.

15.7.2 Vacation request for graduation dates, and the first two weeks of the credit semester
will only be granted in extenuating circumstances and with approval of the Chief,
District Safety and Security.

15.7.3 If there is multiple submissions received at the same time, for the same period,
approval will be made in accordance with Article 12.8. Vacation will be approved
for no more than two officers at the same time at each site, unless extenuating
circumstances exist and with approval of the Chief, District Safety and Security.

15.7.4 Once the annual vacation schedule is finalized the remaining open vacation days
will be made available on a first come first approved basis. Approval and denial
will be in accordance with Article 12.8

15.7.5 District Safety Officers who are scheduled to work on holidays, as designated in
Article 11 shall be paid the appropriate over time for those days. Scheduled officers
will be selected based on minimum staffing requirements as determined by the
Chief. A list of all full time DSO/SDSQO’s within each college shall be created and
used for offering holiday shifts on a rotation basis.
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15.8  Lunch Period

District Safety Officers working five (5) or more hours per day, and who remain ON CALL
pursuant to supervisor's direction during their lunch break shall receive a paid lunch period
of a minimum of one-half (2) hour at the approximate midpoint of their work day in
accordance with their regular assignment and classification.
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ARTICLE 16

EMPLOYEE UNIFORMS

MAINTENANCE, CUSTODIAL, WAREHOUSE, AND GROUNDS EMPLOYEES

16.1 The District agrees to furnish uniform utility work shirts for maintenance, grounds,
warehouse, and custodial employees in the following manner:

a.

b.

The uniform shirts shall include short sleeve shirts and long sleeve shirts.

The District will initially furnish six (6) uniform shirts to current employees except
those who have received shirts within the previous (3) months.

The District will furnish six (6) uniform shirts to new employees upon initial hiring.
After a period of one (1) year from the date of receipt of the initial six (6) uniform shirts
the district shall provide employee with up to six (6) uniform shirts on an exchange
basis.

Subject to the approval of the District, uniform shirts will be replaced as needed on an
exchange basis.

Employees will maintain and clean uniform shirts at their expense.

Upon termination of employment with the District, employees shall return all uniform
shirts to the District.

Uniform shirts provided by the district are to be worn during work hours.
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ARTICLE 17

TRANSFERS, PROMOTIONS AND RECRUITMENT

17.1  Transfer is a movement from one position to another involving a change in location and/or
shift in the same or related classification and in the same salary range or to a lower related
classification. Transfer to a related class is a movement from one classification to another
in the same salary range.

The District agrees that it shall seek voluntary transfers prior to requiring an involuntary
transfer.

17.2  Voluntary Transfer

17.2.1 Transfer opportunities, vacancies within the bargaining unit classes, shall be posted
for a period of fifteen (15) working days, prior to any permanent filling of the
vacancy. The notice shall state the site of the vacancy, shift, number of hours
regularly assigned and the job classification.

Employees may request a transfer to a vacant position by submitting a transfer
request form, prior to the closing date, to the Vice Chancellor of Human Resources.

17.2.2 Requests from unit employees seeking transfers shall be considered by selecting
administrator before outside applications are reviewed. Considerations shall
include seniority within the present classification.

Employees seeking a transfer to a vacant position who meet the minimum
qualifications shall be guaranteed an interview for the position. An application
shall not be required.

Employees seeking a lateral transfer to a vacant position who meet the minimum
qualifications shall be guaranteed an interview for the position.

17.2.3 Unit employees may request (in writing) a specific exchange of position with
another employee, if they are in the same classification. Both employees and

affected administrators must approve of the transfer prior to the movement.

17.3 Involuntary Transfer

17.3.1 Employees may be transferred to fulfill District needs or requirements because of
vacancies, surplus of staff, lack of work, lack of funds, or nepotism.

17.3.1.1 Consideration shall include hire date seniority within the present
classification of the employee, requirements of the vacant position with
job classification requirements, and other factors which the selecting
administrator deems appropriate.
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17.4

17.5

Employees shall not be involuntarily transferred into lower or higher
classifications.

17.3.2 Except in cases of emergency, no transfer shall be made on a permanent basis
without ten (10) working days' notice. No transfer on a temporary basis which
involves a shift change shall be made without five (5) working days' notice. If a
temporary shift change is to be made, volunteers shall be solicited before an
involuntary transfer is made. (See Article 14.4)

Seniority

District Seniority shall mean the length of service from the last continuous date of hire with
the District.

17.4.1 Length of service shall mean all hours in a paid probationary or permanent status,
excluding overtime, commencing or continuing after July 1, 1971.

17.4.2 Class seniority shall mean the length of service within a classification included
within the recognized unit.

17.4.3 Pre-July 1, 1971, Employees - Unit employees employed prior to July 1, 1971,
shall, for purposes of determining total length of service, be credited at the rate of
2,080 hours per year from the last continuous date of hire with the District, or its
direct predecessor, for all paid status prior to July 1, 1971, plus all hours in a paid
probationary or permanent status, excluding overtime, commencing and continuing
since July 1, 1971.

Job Openings

The District shall be considered to be engaged in the procedure to fill the position on the
posting date of the position(s). Posting shall occur within fifteen (15) working days after
Executive Vice Chancellor of Human Resources approval. If the District is unable to post
the position within fifteen (15) days or fill the position within the ninety (90) day period,
the District will meet and confer with CSEA.

Substitute employees may not work more than ninety (90) calendar days in a substitute
assignment while the District is engaged in a procedure to fill the vacant permanent
position.

Should a position be vacated through retirement, resignation or any other reason the
District agrees that the position will not be filled by any person(s) for more than one
hundred and twenty (120) calendar days excluding temporary upgrades of bargaining unit
members.
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17.5.1 Unit employees shall be given consideration for reassignment to a higher
classification when their training and ability demonstrate that they are qualified for
such reassignment. The District will prepare vacancy lists as new openings are
announced. Each vacancy shall be assigned a reference number. This reference
number shall be used on the Board docket as a method of identifying the position
being filled. Vacancy lists will be distributed via e-mail to unit employees, CSEA,
posted on designated bulletin boards and the district website. Individual job
announcements will be prepared separately and made available to interested
employees upon request.

17.5.1.1 Where a pool of qualified applicants for a position existed from a
recruitment conducted within the six (6) months preceding the new
opening, that pool may be used for the new opening in the same
classification. This does not preclude existing unit employees from
applying for openings per Article 17.2.2. All new openings shall be
internally advertised.

17.5.2 A permanent unit employee who acquires probationary status as the result of job
openings or recruitment shall retain permanent status in his former classification
until completion of the probationary period in the new classification. In the event
that the probationary period in the new classification is not successful, the employee
shall revert to his former classification with all the previous rights and privileges.

17.5.3 Unit employee applicants shall be furnished notification of time and date of
scheduled interviews a minimum of five (5) days prior to such interviews.

17.5.4 Job openings - Unit employees hired into permanent positions must meet minimum
qualifications.

17.5.5 Short-term or substitute employees must meet the minimum qualifications for the
classification under which they are employed.
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ARTICLE 18

PROBATIONARY AND PERMANENT STATUS

18.1 New unit employees shall serve a probationary period of one (1) year subject to summary
dismissal. During said period, the work performance and efficiency of the employee shall
be appraised by the immediate supervisor after the employee has worked three (3) months,
after the employee has worked seven (7) months, and after the eleventh (11) calendar
month of employment. An employee shall be considered permanent at the completion of
the twelve (12) months.

18.2 A permanent employee who is promoted to a higher classification shall retain permanent

status in the lower classification and shall serve a six (6) month probationary period in the
higher classification.
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ARTICLE 19

HEALTH AND WELFARE

19.1 Health
District shall maintain, in participation with salaried employees, and eligible dependents,
a health insurance program by contributing the agreed upon amount as specified in Article
19.5.

19.2  Dental

District shall maintain, in participation with salaried employees, and eligible dependents,
a dental insurance program.

19.3  General

19.3.1 All insurance programs are subject to carrier requirements for eligibility enrollment
and processing of claims.

19.3.2 Current insurance programs shall continue during leaves with pay.

19.3.3 Current insurance programs shall not continue during leaves without pay, except
salaried employees at their option may, by paying full District and employees
premium amounts, continue the health and dental programs. (Employees on
medical disability leave see Article 19.8).

19.3.4 The District agrees to provide CSEA with all necessary information regarding
health and welfare benefits for the bargaining unit within a reasonable time period
when requested.

19.3.5 The District shall announce any rate increases prior to open enrollment.

19.4 Regular Part-time Unit Employees

In accordance with insurance carrier requirements, salaried part-time unit employees
whose regular assignment is between 20 and 29 hours per week shall be entitled to premium
payments for health and dental programs by the District prorated at the same ratio as their
regular work schedule bears to full-time service, any balance due insurance carriers to be
paid by the employee from payroll deductions. Regular salaried part-time unit employees
whose regular assignment is between 30 and 39 hours per week shall be entitled to the
same premium payments for health and dental programs as salaried full-time employees.
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19.5 Insurance Premiums

Effective January 1, 2020, the portion of the premium paid by the District shall be
limited to a maximum contribution of $29,759.88. The maximum contribution shall
be automatically increased by an amount not to exceed 6% in each succeeding year.
The new annual maximum contribution will be memorialized by the parties in a side
letter to be attached to this collective bargaining agreement. If the annual premium
renewal rates represent an increase of more than 6%, the District and CSEA agree to
immediately open negotiations on this article.

The District will contribute up to $1,500 per year to full-time employees. A
contribution of up to $1,500 will be pro-rated for those employees whose regular
assignment is between 20 and 29 hours per week. The employee can assign this
contribution for dependent or employee’s medical/dental coverage, or other approved
deductions consistent with IRS regulations.

19.6  The District shall pay the health and dental (if dental is provided for retirees pursuant to
the District's insurance contract) insurance premiums for retiring employees and their
eligible dependents, providing the following condition is met:

a.

The employee must have been employed as a salaried employee for fifteen (15) or
more years of service in the District. (See definition of salaried employee in
Article 1).

Salaried employees hired after July 1, 1986, shall receive retiree benefits to age
seventy (70) only.

Salaried employees fifty (50) years of age retiring with less than fifteen (15) years of
salaried service but with ten (10) or more years of salaried service may participate in
medical/dental benefits by paying their own premiums at the District rate.

For salaried employees hired after July 1, 1990, who subsequently qualify for the
fifteen (15) year retiree service benefit, the District will provide the same contribution
as provided for current employees pursuant to Section 19.5a of this Article.

Surviving dependents may continue coverage at their own expense.
For the purposes of this section, retirement is defined as a unit member’s termination

from full-time District employment which is concurrent with his/her retirement under
PERS and/or STRS.

19.7 The District will provide life insurance of a minimum of $50,000 and a maximum not to
exceed the annual salary of the salaried employee.
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19.8 Employees who have exhausted all paid sick leave and who are unable to return to service
due to verified medical disability may continue to receive the benefit received in 19.5 above
for up to twelve (12) months under the following conditions:

a. The employee must be under a District-approved leave of absence following
exhaustion of all paid sick leave;

b.  If required by District, employee must accept examination by a District-approved
physician;

c.  The portion of the premium paid by the District will not exceed the amount paid by
District for an active unit employee.

The benefit described herein is not renewable for the same condition or illness.
19.9 CSEA shall have two (2) representatives on the Joint Benefits Committee. CSEA’s
participation in the Committee shall not relieve the District of its obligation to immediately

open negotiations as specified in Article 19.5.a.

19.10 The parties agree that there will be a Section 125 plan for dependent care and health care
reimbursement.
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ARTICLE 20

MILEAGE AND CONFERENCE REIMBURSEMENT AND PARKING

20.1  District shall reimburse unit employees for mileage on personal automobiles when used on
authorized District business at the Board-approved rate.

20.2 Conference Reimbursement

Approved expenses incurred through attendance at approved conferences for District
business shall be reimbursed.

20.3 Parkin

20.3.1 All unit employees, regardless of worksite, shall pay a parking fee if they park on
any District controlled property and must park in the appropriate designated area.

20.3.2 All unit employees, regardless of worksite, shall pay a parking fee of $32 for the

2009/10 fiscal year. The parking fee shall increase to $50 on July 1, 2010 for the
2010/11 fiscal year.
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ARTICLE 21

HEALTH AND SAFETY

The District shall conform to and comply with all health, safety, and sanitation requirements
imposed by state or federal law or regulations adopted under state and/or federal law. A CSEA
representative shall be authorized to accompany any testing/monitoring agency performing
testing/monitoring work relative to hazardous substances for the district.

21.1

21.2

21.3

21.4

21.5

21.6

To ensure exposure to unsafe conditions is minimized, employees are required to be safety
conscious in their own actions and to report any alleged unsafe conditions to their
immediate supervisor.

A report regarding the action to be taken or the reasons for inaction shall be provided to
the employee. The action taken, or inaction and the reasons, shall be reported at the Safety
Committee meeting and shall be duly noted in the minutes of the meeting.

No employee shall be discriminated against nor subjected to any form of discipline as a
result of reporting any condition believed to be a safety violation.

Safety Equipment

Should the employment duties of a classified employee reasonably require the use of any
equipment or gear to ensure the safety of the classified employee or others, the District
agrees to furnish such equipment or gear. The District shall train employees, in the safe
and proper use of equipment, materials and/or chemicals that they are required to use. No
employee shall be required to use any equipment, vehicle or other item which has been
reported as being unsafe until reported condition has been resolved.

When the District declares an emergency exists at any of its work locations which results
in the closing of that work location, thereby causing some unit employees to remain on
duty at the closed site or on standby while other unit employees are relieved of duty, the
District agrees the employee remaining on duty or on standby, past their normal workday
will be paid double-time for that overtime worked.

All unit employees shall be required to undergo an examination within four years of
employment and every four years thereafter to determine if they are free from tuberculosis.

A unit employee may be required by the Chancellor to undergo a Fitness for Duty
Examination at any time at District expense.

Unit employees shall receive released time for any examination required by this section.
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ARTICLE 22

PROFESSIONAL GROWTH PROGRAM

There shall be a Professional Growth Program in place for all classified employees. Professional
Growth is an organized activity designed to improve performance of employees in the classified
service and to provide training for employees to gain new skills and abilities, to broaden their
opportunity for promotion, to engage in study and related activities designed to retain and extend
the high standards of the classified employee.

22.1

22.2

Eligibility

All unit employees are eligible to participate during active employment.

22.1.1

22.1.2

22.1.3

Any employee who has been laid off from the District and is on the 39-month rehire
list may receive credit for Professional Growth for classes taken during the 39-
month period when re-employed.

Any employee who is on a leave of absence as a full-time student will not be eligible
to participate in the program until the employee returns to active employment, nor
will future credit be granted for courses taken during that leave, as it is assumed
that such effort is being made for the purpose of qualifying for a substantial
advancement in position.

Classes started prior to employment at RSCCD and completed during probationary
period may be submitted for credit. Unless prior approval has been granted by the
previous professional growth committee, only those classes completed after June
30, 1998, are eligible under this section.

Course work

22.2.1

Credit may be earned by taking courses at accredited universities, colleges,
community colleges, trade schools, adult education institutions, or online education
institutions. Credit may also be earned for attendance at District workshops,
seminars, special lecture series, education conferences or leadership activities.
Activities are not eligible for credit if the District pays any required fees (not
including handouts, cost of speakers or other related costs) for the employee’s
participation if attendance occurs during assigned working hours, unless an
employee uses vacation or compensatory time off in order to attend. The employee
shall submit to Human Resources a written statement from their immediate
supervisor that the employee was not attending during working hours. A
conference/workshop attendance certificate may be required to determine amount
of credit granted.

CSEA Chapter 579, Effective July 1, 2019 — June 30, 2022 58



22.2.2 All course work requires a grade of “C” or better. One semester unit equals one (1)
point. Quarter units convert to semester units on the basis of three (3) quarter units
are equal to two (2) semester units. In credit/no credit classes, the employee must
receive credit.

22.2.3 Continuing education course work, non-accredited education course work,
conferences, workshops, seminars and other such activities can earn credit at the
rate of one (1) point per sixteen (16) hours of completion.

22.2.4 The Professional Growth Program is reinstated effective July 1, 2012. A
cumulative log of completed units shall be maintained in the official personnel file.
Upon the completion of the course work, the employee may submit their certificate,
grade report or transcript to Human Resources for logging in the file. Upon
completion of each increment of twelve (12) units as submitted and Human
Resources determines proper criteria has been met, the employee shall be placed
on the Board docket for the next scheduled Board meeting. Should Human
Resources have questions regarding criteria, it shall be reviewed by a minimum of
two (2) CSEA appointees and a non-voting representative from Human Resources.
Their decision shall be final.

22.3  Award/Increment

22.3.1 Twelve (12) points must be earned for each increment. Four (4) of the twelve points
may be general development course work.

22.3.2 Salaried employees working twenty (20) or more hours per week shall be awarded
an annual increase of $500.00 for each increment until a maximum of thirteen (13)
increments are earned. All hourly on-going employees working nineteen (19) hours
or less per week will receive $250.00 per increment.
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23.1

23.2

Reason for Layoff

ARTICLE 23

EFFECTS OF LAYOFF

Unit Members shall be subject to layoff for lack of work or lack of funds in accordance
with the education code. A reduction in hours or work year shall be considered a layoff
for purposes of this Article. CSEA shall retain the right to negotiate the effects of layoft.

23.1.1 A Unit Member shall not be laid off if a short-term employee is retained to render
a service where the Unit Member meets the qualification.

Seniority Procedures

23.2.1 Seniority in the classification being cut is the basis upon which a classified
employee shall be laid off. In effecting layoffs, the following rules shall apply:

23.2.1.1 Seniority shall be based upon the amount of paid service in the
classification in which the employee has served and shall include actual
service and all paid leaves such as vacation, holidays, sick leave, etc.
Time compensated on an overtime basis shall not be credited.

23.2.1.2

a.

Seniority shall include all regular time in a class plus time accrued in
higher classes as defined by personnel procedures. In the event of a
tie of accumulated time, first preference will be given to the employee
with the longest total District service as a classified employee. If a tie
still exists, the employees will draw lots to determine preference.

Time spent on leave without pay excluding voluntary furlough, shall
not be included when computing seniority, but time spent on approved
leaves with pay and on military leaves (reserves) shall count toward
seniority accrual.

Time spent in the class between breaks of employment because of
separation (such as substitute or temporary employment) shall not
count toward seniority accrual.

When reclassification results either in the merger of two or more classes
or the separation of a class into two or more classes, seniority rights of
unit employees who are reclassified with their positions shall be computed
from the date of their earliest entrance into regular service in such former
classes.
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23.2.1.3 An employee transferred from one class to another, or reclassified to a
higher class, shall retain his/her seniority in the former class; seniority in
the new class shall begin accumulating on the date of transfer. Employees
who are reclassified to a different classification, but with the same salary
grade, shall have his/her seniority in the new class credited to the former
classification.

23.2.2 Seniority List: Employees shall be ranked by seniority in a specified class, plus all
higher classes, from which displacements are expected. This list will be used for
determining:

Layoff from the classified service in the proper sequence.
The exercise of displacement rights to retain employment.

23.2.3 Displacement Rights: Permanent unit employees who are to be laid off, may
exercise bumping rights in their class or in any lower class in which they have
served and hold seniority credit greater than an incumbent. They may also exercise
bumping rights in their class or in any lower class for which they possess bilingual
skills identified as needed for the position, (as described in Section 14.14) and hold
seniority greater than an incumbent. The employee bumped shall be the one with
the least seniority in the class plus related higher classes. In determining bumping
rights, the following rules shall apply:

23.2.3.1 In cases of reclassification, reorganization, or abolishment of positions,
an incumbent's seniority in the class plus higher related classes shall be
computed as outlined in Section A.1. above.

23.2.3.2 Displacement shall be in descending order of assigned time within the
classification. Assigned time is defined as actual hours compensated
within a classification the total assigned hours per week multiplied by the
assigned weeks per year. For purposes of this calculation, 12-month
positions shall be counted as 52 weeks, 11-month positions shall be
counted as 48 weeks, 10-month positions shall be counted as 43 weeks,
and school session positions shall be counted as 36 weeks. Flexible hour
positions shall only be able to displace other flexible hour positions.

23.2.3.3 Employees exercising displacement rights shall bump the least senior
employee(s) in accordance with SENIORITY PROCEDURES. A
seniority list will be provided to CSEA Chapter President (or designee by
Human Resources).

23.2.3.4 An employee accepting a position in a lower classification in lieu of
layoff, shall be placed on a step in the service of the previous classification
which is nearest to, but not higher than the monthly salary he/she would
have earned in the former classification.
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23.2.3.4.1 In any case, the employee salary placement shall not exceed the
salary he/she would have earned in the former classification.

23.2.3.4.2 In any case, the salary shall not exceed the maximum step of the
current classification.

23.2.3.4.3 The employee will retain his/her anniversary date for subsequent
salary advancement.

23.2.3.4.4 Salary increments based upon longevity shall continue to be paid
in the new classification.

23.2.3.5 For the purposes of this Article only, Instructional Assistants may be laid
off in reverse order of seniority (least senior first), by discipline.

23.3 Notification of Emplovyees

23.3.1 Employees affected by layoff shall be given written notice by certified mail sixty
(60) days prior to the effective date of layoff and shall be informed of their
displacement rights (bumping), if any, and re-employment rights. A copy of all
notices shall be provided to the Chapter President. Any notice of layoff shall
specify the following:

e Name and Classification of the Unit Member
e Reason for Layoff
e Unit Member’s displacement rights, if any

23.4 Rights of Emplovees Laid Off for Lack of Work or Funds (Education Code 88117)

23.4.1 Re-employment Rights: Employees laid off are eligible for re-employment for a
period of 39 months.

23.4.1.1 An employee on a re-employment list may decline three offers of re-
employment in his/her former class. After his/her third refusal, the
employee's name will be removed from the re-employment list.

23.4.1.2 Removal of Name from Re-employment List

a.  An employee's name may be removed from the re-employment list
for the class from which they have been laid off if they fail to
respond to a written notice of employment within twenty (20)
calendar days of notification.
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b.  The District may take an action to remove an employee's name from
the re-employment list permanently for the conviction of a crime
which would be sufficient to support dismissal of a permanent
employee.

23.4.1.3 Classified job announcements will be sent to employees on the 39-month
re-hire list.

23.4.1.4 Laid off employees do not accumulate seniority credit while on re-
employment lists.

23.4.2 Displacement Rights: A permanent employee may exercise bumping rights
pursuant to guidelines set forth in 23.2.3 of these guidelines.

23.4.3 Rights in Lieu of Layoft:

23.4.3.1 A permanent unit employee who may be laid off despite the exercise of
bumping rights in his/her class, in order to avoid layoff, may request and
accept a voluntary demotion to a lower class, or voluntary reduction in
assigned hours and/or fewer days/months per year than which they had
previously served.

23.4.3.2 An employee who has accepted demotion in lieu of layoff has the right to
be employed, in accordance with his/her seniority, in a vacant position in
his/her former class within 39 months after demotion provided the
employee meets the current qualifications for the position.

If at this time the employee does not meet the stated qualifications for that
class, the District and CSEA agree to negotiate a reasonable time period
in which the employee may prepare for and achieve the stated
qualifications, if feasible.

If at the end of this period the employee has failed to achieve the required
qualifications the position shall be offered to the next most senior person
on the 39 month re-hire list.

a. Intervening reassignments to other classes should not abrogate
that right.

b. If he/she has not been re-employed in his/her former class at the
end of 39 months, he/she shall be eligible for appointment to a
vacant position in that class for an additional period of up to 24
months.

c. All rights acquired by an employee at the time of layoff shall be
restored at the time of re-employment.
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23.5

2344

23.4.5

23.4.6

23.4.7

23.4.8

23.4.9

Benefit Rights: If a person is re-employed by the District within 39 months after
the date of previous termination, his/her accumulated sick leave allowance, service
credit for vacation allowance, and service credit for longevity pay shall be
reinstated.

Substitute Employment: Employees laid off shall be placed on the substitute list
for call-in for substitute employment in any class within the District in which they
have served and/or have displayed that they meet the minimum qualifications. Such
employees shall be afforded such work on a rotational basis in accordance with
seniority.

Effects of Layoff on Remaining Employees: Employees remaining in employment
shall not be required to work additional hours or required to perform overtime as a
result of layoffs, or be required to take work home as a result of layoffs.

Employees who have exhausted (or waived displacement rights) may request to be
interviewed for vacancies for lateral or lower classifications for which they meet
minimum qualifications. These employees shall be interviewed prior to other unit
employees or outside applicants, provided the employee requests an interview prior
to the closing date of the posting.

The District shall continue health insurance benefits for all employees who have
been laid off through the last day of the month in which the employee was
employed.

Employees subject to layoff may receive up to five (5) non-consecutive days paid
release time to search for alternative employment. Such time must have the prior
approval of the immediate supervisor.

Definitions as Used in this Policy

As used in this policy, the following terms have the meanings delineated below:

23.5.1

Class: A group of positions sufficiently similar in duties and responsibilities that
the same descriptive title may be used to designate each position allocated to that
class:

Substantially the same requirements of education, experience, knowledge
and ability are demanded of incumbents;

Substantially the same tests of fitness may be used in choosing qualified
appointees;

The same salary range may be applied with equity.
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23.6

23.5.2

23.5.3

23.54

23.5.5

23.5.6

23.5.7

Class Seniority: The length of service within a classification included within the
recognized unit.

Classification: A term which defines those positions in the classified service
according to a designated title. Classification excludes working titles.

Displacement Rights (Bumping): The right to displace or bump into a current,
lateral, or lower classification. Seniority in a lower classification shall be computed
on the basis of hours of paid service in the higher classification(s) plus hours of
paid service in the lower classification(s). When a unit employee's position is
eliminated or the employee is displaced, the employee has the right to bump only
into classification(s) currently or previously held. The employee will first bump
into the current classification, and then into any lateral classification(s) previously
held. If the employee is then displaced from the lateral classification(s), the
employee has the right to bump into the next lower classification(s) previously held.

District Seniority: The length of service from the last continuous date of hire with
the District.

Length of Service: Means all hours in paid status as a unit employee during the
school year, a holiday, a recess, or during any period that school is in session or
closed but does not include any hours compensated for in a provisional, substitute,
or temporary (limited-service) position.

Re-employment List: A list of names of persons who have been laid off from
permanent positions by reason of lack of work, or abolishment or reclassification
of position, or other reason specified in the Board Policy, and who are eligible for
re-employment without examination in their former class, arranged in order of their
rights to re-employment.

Comprehensive Effects of Layoff

Article 23 constitutes a comprehensive layoff article. The District will meet with CSEA
thirty (30) days prior to implementation to discuss mutually agreeable alternatives to
layoffs and the order of layoff and transfer or reassignment of employees in the affected
classifications.
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ARTICLE 24

CORRECTIVE ACTION PROCEDURES

Progressive Discipline

24.1

24.2

243

Progressive discipline is a strategy for taking positive steps in order to stimulate the
improvement of employee performance. Progressive discipline enables supervisors to
assist employees to meet performance standards and adhere to established rules, procedures
and expectations of acceptable job behavior. Progressive discipline should be administered
in an objective, consistent, reasonable, and confidential manner.

CSEA and the District agree that progressive discipline will be applied except in cases of
gross misconduct. Acts of gross misconduct are intentional, wanton, willful, deliberate,
reckless, or in deliberate indifference to the District’s interest. Insubordination is the
willful or intentional disregard of the lawful and reasonable instructions of the employer
or the refusal to obey an order which a manager/supervisor/designated lead is entitled to
give and have obeyed. Acts of gross misconduct and/or insubordination may result in the
pursuit of immediate disciplinary action.

The rule of thumb regarding the use of progressive discipline is that the employee should:
a. Be informed of performance standards and job behavior expected on the job;
b. Be given feedback on any problems of job performance or behavior.

c. Be given no less than one verbal warning that is documented and maintained by the
supervisor or may be given a Letter of Direction in conjunction with the initial
verbal warning if the offence is not illegal, or does not rise to the level of gross
misconduct.

d. Neither preceding action will result in documentation being placed in the
employee’s personnel file.

e. Should a regularly scheduled evaluation be due within 90 days of the act which
would have resulted in implementation of progressive discipline, Article 8 may be
utilized in lieu of the section above.

A Letter of Direction shall include specific recommendations and time periods for
improvement, and if appropriate, provisions for assisting the employee in implementing
any recommendations made. Failure to comply with the Letter of Direction may result in
written reprimand and/or disciplinary action.
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24.4

Employees shall have the right to CSEA chapter representation and/or a Labor Relations
Representative present during any verbal counseling, disciplinary meeting, hearing or
appeal conducted by the District administration. Both the employee and CSEA chapter
representative(s) shall have the right to reasonable travel time to and from the verbal
counseling meeting, disciplinary meeting, hearing or appeal.

Disciplinary Action Procedures

24.5

24.6

24.7

The causes for disciplinary action are enumerated in Administrative Regulation 7365.

Disciplinary action may include suspension with or without pay, demotion or termination.
No disciplinary action shall be taken against any permanent unit employee for any cause
which arose prior to the date in which the employee became permanent, nor for any cause
which arose more than two (2) years preceding the date of the filing of a Notice of
Disciplinary Action, unless such cause was concealed or not known to the District.
Bargaining unit employees with permanent status shall be subject to discipline only for just
cause, pursuant to this article. The District retains the right to terminate initial-entry
probationary employees without cause.

If the District proposes that an employee receive discipline, the following due process
procedure shall be followed:

24.7.1 The employee shall be notified in writing of the intent to discipline. The notice
shall in ordinary and concise language outline the specific acts and/or omissions
upon which the disciplinary action is based; the rule or regulation, policy, practice
or law which the employee has violated; the level of discipline to be imposed; any
materials upon which the action is based; and the length of time in which the
employee will have to respond either orally or in writing to the due process (Skelly)
notice. This notice shall also include a “Request for Skelly Meeting” form.

24.7.2 The employee shall have the opportunity to respond to the notice orally (Skelly
meeting) or in writing within ten (10) calendar days. This meeting shall be held
before a Cabinet-level administrator who is not a party to the proposed disciplinary
action, either as the supervisor initiating the proposed disciplinary action or as a
direct witness to the proposed charges. In the alternative, the permanent employee
may elect to respond in writing to the notice of recommended disciplinary action to
the designated administrator. The Skelly officer shall have the authority to uphold,
reduce, or dismiss the discipline and/or charges brought forth by the District.

24.7.3 If disciplinary action is proposed after the due process (Skelly) meeting, the
employee shall be notified in writing of the specific acts and/or omissions upon
which the disciplinary action is based; the rule or regulation, policy, practice or law
which the employee has violated; the level of discipline to be imposed; any
materials upon which the action is based; and the length of time in which the
employee will have to appeal the disciplinary action.
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24.7.4 If the employee chooses to appeal the disciplinary action, he/she must file a
“Request for Evidentiary Hearing” with the Human Resources Office within ten
(10) calendar days of the date of service of the written notice specified in 24.7.3.
Service of notice shall be by mail to the employee’s address of record on file in the
Human Resources Department unless the district elects to serve the notice by
personal delivery in lieu of mail delivery. This form shall be included with the
written notification specified in Article 24.7.3. The hearing will be conducted in
accordance with Administrative Regulation 7365. Hearings may be heard by the
Board of Trustees, or a designated hearing officer agreeable to both the District and
CSEA.

24.7.5 After the permanent employee has had an opportunity to respond to the notice of
recommended disciplinary action, but has not requested a hearing or has failed to
request a hearing in the prescribed time period, the recommendation for disciplinary
action shall be submitted to the Board of Trustees. The employee shall have the
right to address the Board of Trustees regarding the proposed disciplinary action
pursuant to the provisions of the Government Code.

24.7.6 The permanent employee shall be provided written notification of the Board’s
decision.

24.7.7 This article is not subject to the grievance procedure.
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ARTICLE 25

ORGANIZATIONAL SECURITY

CSEA shall have the right to have membership dues and initiation fees deducted for unit
members.

The District shall deduct dues from the wages of all unit members who are members of CSEA
on the date of execution of this Agreement, and who have submitted voluntary dues
deduction authorization forms to the District.

The District shall deduct dues from the wages of all unit members who, after the date of this
Agreement, become members of the CSEA and submit voluntary dues deduction
authorization forms.

CSEA shall notify unit members and the District of the dates of its fiscal year and its dues
year.

CSEA shall completely indemnify and hold the District harmless from any and all claims,
demands or lawsuits, or other action arising from provisions contained in this Article.

When new classified employee orientations occur, CSEA will be given the opportunity to
meet with new classified employees and present those employees with information about
CSEA and its function.
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26.1

ARTICLE 26

RECLASSIFICATION

Overview

A. The purpose of classification review is to assign jobs to appropriate classification

specifications and to measure those specifications for an appropriate salary level.

. Classification review is initiated as a result of (1) a reclassification request or (2) a

reorganization or as specified in 26.3 below.

. A review may result in no change in classification assignment. If there is a change

in classification, salary level may be higher, lower or remain unchanged.

. Requesters should note that normal increases in skills, experience and proficiency

in the position are addressed by step increases. Also, reclassification requests
should not be submitted on the basis of increases in workload where duties remain
unchanged.

26.2  Definitions

. Incumbent: An individual holding the position.

. Reclassification: Placement of a position in a different class specification as a result

of a gradual shift in duties.

. Classification Change: Placement of a position in a different class specification as

a result of a reorganization.

. Reorganization: A planned change in departmental structure, as recommended

through administrative levels and approved by Cabinet, that affects the duties of
one or more positions.

. “Y” Rate: A circumstance when an employee is assigned to a different

classification in a lower salary grade and retains his/her current salary. This would
continue until the salary schedule increases to include the incumbent’s salary.

Class: A group of positions which are so significantly similar in duties and
responsibilities that each person in the group requires the same or equivalent
qualifications; can be filled using the same selection methods/criteria; and can be
given the same general title. Examples of classes include Administrative Clerk and
Custodian.
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K.

Class Specification: A written description for a group of positions that relates to a
range of duties that may be performed, identifies minimum qualifications and is
used to determine appropriate salary levels.

. Class Series: A group of classes (two or more) similar in duties and related in job

content, but different in level. Examples of class series include Admissions and
Records Specialist I, II, and III; and Custodian and Senior Custodian/Utility
Worker.

Classification: The process by which a position is assigned to a class.

Job Measurement: The process of determining the salary level of a position in an
organization. The Hay System of job evaluation is currently used by the District.
The District may use a different system for evaluation by mutual agreement with
CSEA.

Position: The specific assignment/work location within a classification.

26.3 Reclassification Request Process

A.

Requests for classification reviews may be submitted to Human Resources by an
incumbent or when it is believed there has been a substantial and permanent change
of duties that may result in a different classification of the position held.

. The employee must have served in the position for at least one year before a request

may be submitted. A position may not be reviewed more than once in any twenty-
four (24) month period. This period is counted from the date of submission of the
reclassification request.

Requests must be submitted on the current form, available from Human Resources.
Reclassification requests will be accepted twice per year, beginning on March 1
and concluding on March 31 and again on October 1 and concluding on October
31. Consideration of a request received during the application period from an
employee in a position that is the subject of a current reorganization request, or in
a classification that is currently being reviewed by the District and CSEA shall be
deferred by mutual agreement of CSEA and the District.

Within ten (10) working days after the reclassification deadline has passed, the
Human Resources Office will review each request for completeness and will
forward the request to the employee’s supervisor.

The Supervisor shall review the request for accuracy and completeness and shall
submit any comments within ten working days of receipt.

CSEA Chapter 579, Effective July 1, 2019 — June 30, 2022 71



F. Within ten (10) working days after receiving all supervisor comments, the District
shall schedule a meeting with representatives of the CSEA to review all
reclassification requests involving bargaining unit positions.

G. If a reclassification request results in the creation of a new classification or
significantly alters the representative duties of an existing classification, the
District, within five (5) working days shall submit the revised position description
to the District’s job evaluation consultant for measurement.

H. Within five (5) working days following receipt of the consultant’s recommendation
the District will schedule a meeting with CSEA to review the measurement.

I.  Within five (5) working days following completion of a reclassification request, the
District shall notify the requestor of the determination. The requester may appeal
the determination within ten (10) working days. Appeals shall be in writing on a
form available from Human Resources. Within five (5) working days following
the submission of an appeal, the District shall schedule a meeting with CSEA to
review the appeal. The determination of the District and CSEA with regard to the
appeal shall be final.

26.4  Effects of Reclassification Changes

A. When a position changes from one classification to another or the salary level is
raised as a result of a review, the incumbent must meet the minimum qualifications
for the new class. Should the incumbent not meet minimum qualifications, the
incumbent shall submit a written plan to Human Resources that describes how and
when minimum qualifications will be satisfied. This plan must be approved by the
supervisor and the Executive Vice Chancellor of Human Resources prior to the
reclassification of the individual. Should the incumbent not meet minimum
qualifications in the new classification in the prescribed time, the District and
CSEA shall meet and review the qualification required and make a recommendation
to either revise the minimum qualifications, extend the required time lines, or return
the incumbent to their previous salary level and former classification. Should this
classification no longer exist, the incumbent shall move into a related class at the
previous salary level at the next vacancy.

B. When a position changes classification and/or there is a salary level change, and
the incumbent qualifies for the higher level, the employee will be placed according
to the current bargaining unit agreement provision or Board Policy, as appropriate.
Reclassification requests submitted during the period of March 1 and concluding
on March 31 resulting in a salary level change to a higher level classification shall
be effective on the 1% day of July of the year submitted. Reclassification requests
submitted during the period of October 1 and concluding on October 31 resulting
in a salary level change to a higher level classification shall be effective on the 1%
day of January of the year following the year submitted. Reclassifications resulting
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26.5

26.6

from approved reorganization requests shall be effective on the 1% day following
approval by the Board of Trustees.

C. When a position is changed to a classification having a lower salary range, the

employee’s wages may be “Y” rated. See “DEFINITIONS.”

Reorganization

Reorganizations are planned changes in departmental structure where new duties and
responsibilities may be assigned. Prior to implementing any reorganization, the District
shall negotiate the decision and the effects with CSEA.

Periodic and Regular Review of Class Specifications

No Later than January 15th of each year, the parties shall begin reviewing classifications
in order to determine if any class specifications require modification. The order of review
shall be as follows:

A. All classifications that have not been reviewed in a five (5) year period. The

classifications that have remained un-reviewed for the longest period of time shall
be reviewed first. In the event that two or more classifications have been reviewed
on the same date, the classifications shall be reviewed in alphabetical order. If the
parties are unable to determine the date of last review, the review date shall be
determined by date of last modification.

. The parties may review classifications out of order as required in Article 26.6A by

mutual agreement.

. If a class specification review results in the creation of a new classification or

significantly alters the representative duties of an existing classification, the District
shall submit the revised class specification(s) to the District’s job evaluation
consultant for measurement. The District and CSEA shall negotiate the
implementation of any class specification reviews which result in a change in pay
grade.
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ARTICLE 27

COMPLETE UNDERSTANDING

27.1  This agreement constitutes the complete understanding between the parties for the term of
this Agreement. This agreement terminates and supersedes all past practices, agreements,
procedures, traditions, and rules or regulations in conflict with the express terms of this

Agreement.
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ARTICLE 28

DURATION OF AGREEMENT

28.1 This Agreement between the District and CSEA 579 is effective on July 1, 2019 and shall
remain in full force and effect through the close of the workday on June 30, 2022, unless
earlier superseded or amended by agreement of the parties.

For the life of the agreement, each party may reopen one article, excluding Article 14. The
parties may open on additional articles upon mutual agreement.

California School Emplovees Association
and its RSCCD Chapter 579
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Employee’s Name: ID Number:
Job Title: Supervisor:

Location & Department:

EXHIBIT A

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT
CLASSIFIED PERFORMANCE EVALUATION FORM

Period Covered by Appraisal: From to

Status (please check one)

Required for 6-Month or 11-Month Probationary Employees Only (please check one and sign)

Probationary: ____ 3-Month ____ 7-Month ____11-Month
Promotional: ____ 6-Month
Regular: _ 3-Year _ Special Evaluation

Regular Status Recommended: No Yes Date:

Immediate Supervisor (signature):

Abilities and Skills Affecting Performances:
Identify and evaluate those abilities and skills that are relevant to the accomplishments of the employee’s job responsibilities. Job

relevant skills not listed may be added.

4.

PERFORMANCE STANDARD LEVELS

Above Standard — Contribution exceeds what is normally expected. Often viewed as a model for other employees in the specific
area of evaluation. Others see this individual’s counsel based on demonstrated authority of knowledge. A majority of marks at this
level would signify to the employee that they are ready for further growth opportunities.

Meets Standard — Performance is what is expected of a fully qualified and experienced person in the position. You would not
require significant improvement. If improvement occurs, it is a plus. If not, you have no reason to complain. There is confidence
in most recommendations and the individual requires only normal supervision and follow-up.

Below Standard — Has been on the job long enough to have shown better performance. Must be made aware of performance
deficiencies. Has not grasped the situation. If there are a number of marks in the category, the individual should be on a formal

improvement program. Could result from being new on the job.

Not Relevant to Job — Not relevant to current job duties.

Workplace Performance Standards:

Ratings of above standard and below standard must be supported citing examples in comments section. Ratings of below standard
must have recommendations for improvements, which shall include specific recommendations, time periods for improvement and
provisions to assist the employee in implementing any recommendations made.

ABILITIES/SKILLS 1/2/3/4

Adaptability/Flexibility — Consider the employee’s ability to change approaches or methods based upon
circumstances unique to a particular situation in order to achieve the desired results.

Comments:

Recommendations for Improvement:
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Analytical Reasoning - Consider the employee’s ability to separate a situation or problem into its
B. | component parts, identify all relevant factors, apply the principles of logic to determine relationships of
variables, and thereby develop sound conclusions.

Comments:

Recommendations for Improvement:

Coaching/Developing Others — Consider the employee’s ability to recognize performance strengths and
C. | limitations of subordinates, and to effectively help them overcome their limitations and achieve their
maximum potential.

Comments:

Recommendations for Improvement:

Communications (listening, oral, written) - Consider the employee’s ability to accurately and effectively
transmit and receive information that is necessary to the accomplishment of position responsibilities.

Comments:

Recommendations for Improvement:

Follow-up, Monitoring - Consider the employee’s ability to implement methods and processes to track
performance in the utilization of resources (including people) to achieve a planned result.

Comments:

Recommendations for Improvement:

Creativity/Innovation - Consider the employee’s ability to bring original thoughts or new and unique ideas
into the accomplishment of position responsibilities.

Comments:

Recommendations for Improvement:

Decisiveness - Consider the employee’s willingness to make timely decisions based upon available
information.

Comments:

Recommendations for Improvement:

Delegation - Consider the employee’s ability to allocate work among subordinates equitably in such a way
as to optimize the efficiency of the group as well as the development of the individuals comprising it.

Comments:

Recommendations for Improvement:
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Initiative - Consider the employee’s self-motivation or efforts applied to the commencement of needed
activities without awaiting a directive.

Comments:

Recommendations for Improvement:

Interpersonal Skills - Consider the employee’s ability to relate to and interact with others in a positive way
that results in cooperation, mutual respect, and common benefit.

Comments:

Recommendations for Improvement:

Knowledge - Consider the employee’s knowledge of how to accomplish something smoothly and
efficiently within the given organizational environment.

Comments:

Recommendations for Improvement:

Leadership - Consider the employee’s ability to influence the activities of others in a desired direction,
often by setting an example and establishing credibility, thereby inspiring their trust and loyalty.

Comments:

Recommendations for Improvement:

Planning & Organizing - Consider the employee’s ability to project the future course of action needed to
M. [ achieve an identified objective, and to coordinate the activities and resources involved in such a way as to
maximize the efficiency of the process.

Comments:

Recommendations for Improvement:

N. | Attendance - Consider the employee’s absence/tardiness and its effect on operations.

Comments:

Recommendations for Improvement:

Punctuality - Consider the employee’s ability to meet deadlines, operational commitments, lunch/break

periods, and otherwise complete assigned tasks within reasonable time frames.
Comments:
Recommendations for Improvement:
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Safety Consciousness - Consider the employee’s ability to take necessary and reasonable precautions and
to follow safety guidelines as prescribed.

Comments:

Recommendations for Improvement:

Quality of Work - Consider the employee’s work performance to the extent that completed work is
accurate, neat, well organized, thorough and effective.

Comments:

Recommendations for Improvement:

Quantity of Work - Consider the employee’s work performance to the extent that the productivity compares
to the expectations of the assigned responsibilities.

Comments:

Recommendations for Improvement:

Supporting Student Achievement (if applicable) - Consider the employee’s ability to support student
achievement through assigned responsibilities.

Comments:

Recommendations for Improvement:

Supporting Diversity & Inclusion - Consider the employee’s ability to engage with others from diverse
backgrounds, promoting equity and inclusion.

Comments:

Recommendations for Improvement:

U. | Other (define)

Comments:

Recommendations for Improvement:

V. Overall Rating

Comments:

Recommendations for Improvement:

Board Approved 11/18/2019 79 Page 4 of §



You have the right to respond to this evaluation either orally or in writing. If you choose to respond in writing, your response must be
received in Human Resources within (30) thirty calendar days of the evaluation date.

SIGNATURES

Employee’s Name: Date:

Employee’s Signature:

Supervisor’s Name: Date:

Supervisor’s Signature:

Signing this report does not indicate that the employee agrees or disagrees with the report, but merely that he/she has seen it
and has received a copy.
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EXHIBIT B

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT
CALIFORNIA SCHOOL EMPLOYEES ASSOCIATION
CLASSIFIED STATEMENT OF GRIEVANCE FORM

EMPLOYEE NAME: SITE: DEPARTMENT:
DATE OF ALLEGED DATE OF INFORMAL DATE OF ORAL
GRIEVANCE: DISCUSSION LEVEL I: RESPONSE:

(Due within 3 days)
DATE OF FILING SPECIFIC ARTICLES AND SECTIONS ALLEGED TO
WRITTEN STATEMENT: HAVE BEEN VIOLATED
(Due within 5 days of oral response)

EMPLOYEE'S STATEMENT OF ALLEGED VIOLATION AND GRIEVANCE. WHAT
IS THE FACTUAL CONTENTION, WHAT HAS OCCURRED? PROVIDE FULL
FACTS NECESSARY TO SUPPORT YOUR POSITION.

STATE FULL RELIEF/REMEDY/ACTION YOU BELIEVE IS REQUIRED TO
RESOLVE THIS ALLEGED GRIEVANCE

GRIEVANT SIGNATURE:
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LEVEL ONE - ORAL

IMMEDIATE SUPERVISOR, DECISION ON ALLEGED
GRIEVANCE:

SIGNATURE:

DATE OF RESPONSE:

(Due within 3 days)

GRIEVANCE
RESOLVED:

GRIEVANCE DENIED:
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LEVEL TWO - WRITTEN DATE OF RECEIPT:

GRIEVANT RESPONSE:

DATE OF RESPONSE:
(Due within 5 days)

IMMEDIATE SUPERVISOR, DECISION ON ALLEGED
GRIEVANCE:

DATE OF RECEIPT:

SIGNATURE:

DATE OF RESPONSE:
(Due within 5 days)

GRIEVANCE
RESOLVED:

GRIEVANCE DENIED:
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LEVEL THREE - ADMINISTRATOR/MANAGEMENT

DATE OF RECEIPT:

GRIEVANT RESPONSE:

DATE OF RESPONSE:

(Due within 5 days)

NEXT HIGHER MANAGER (OR DESIGNEE), DECISION
ON ALLEGED GRIEVANCE

DATE OF RECEIPT:

SIGNATURE:

DATE OF RESPONSE:
(Due within 10 days)

GRIEVANCE
RESOLVED:

GRIEVANCE DENIED:
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LEVEL FOUR - PRESIDENT/VICE CHANCELLOR

DATE OF RECEIPT:

GRIEVANT RESPONSE:

DATE OF RESPONSE:
(Due within 5 days)

APPROPRIATE ADMINISTRATOR (OR DESIGNEE),
DECISION ON ALLEGED GRIEVANCE

DATE OF RECEIPT:

SIGNATURE:

DATE OF RESPONSE:

(Due within 10 days)

GRIEVANCE
RESOLVED:

GRIEVANCE DENIED:
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LEVEL FIVE - CHANCELLOR

DATE OF RECEIPT:

GRIEVANT RESPONSE:

DATE OF RESPONSE:
(Due within 5 days)

CHANCELLOR DECISION ON ALLEGED GRIEVANCE  DATE OF RECEIPT:

SIGNATURE:

DATE OF RESPONSE:
(Due within 15 days)

GRIEVANCE
RESOLVED:

GRIEVANCE DENIED:

LEVEL SIX - ARBITRATION

DATE OF RECEIPT:
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GRIEVANT/CSEA REQUEST FOR BINDING
ARBITRATION

DATE OF RESPONSE:

(Due within 5 days)

DATE OF EMPLOYEE NOTICE:

DATE OF HEARING:

SIGNATURE OF AUTHORIZED CSEA REPRESENTATIVE:

GRIEVANT SIGNATURE:

ARBITRATOR'S DECISION

DATE OF RECEIPT:

DATE OF DECISION
IMPLEMENTATION:
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Rancho Santiago Community College District
CALIFORNIA SCHOOL EMPLOYEE'S ASSOCIATION

PERMANENT CONTRACT ANNUAL SALARY SCHEDULE

GRADE STEP1
1 $34,362.85
2 $35,345.45
3 $36,342.31
4 $37,538.52
5 $38,763.22
6 $40,130.33
7 $41,753.77
8 $43,448.41
9 $45,271.24
10 $47,321.87
11 $49,429.54
12 $52,021.34
13 $54,755.56
14 $57,703.37
15 $60,950.26
16 $64,667.09
17 $68,497.84
18 $72,713.08
19 $77,497.98
20 $82,781.28
21 $88,506.05
22 $96,039.37

Based on 12 Month/Year

Service Recognition:
10 Years 2.5%

15 Years '5.0%

20 Years 7.5%

25 Years 10 %

30 Years 12.50%

4.00% Cola

Effective: July 1, 2019

STEP 2
$36,114.44
$37,097.06
$38,108.16
$39,389.82
$40,714.19
$42,166.75
$43,861.41
$45,641.48
$47,563.99
$49,714.34
$51,893.16
$54,670.11
$57,475.52
$60,594.25
$63,983.55
$67,913.98
$71,929.85
$76,372.96
$81,371.44
$86,925.32
$92,934.90
$100,824.27

Board Approved: December 9, 2019

STEP 3
$37,923.03
$38,962.60
$40,059.13
$41,355.03
$42,750.62
$44,302.88
$46,054.49
$47,920.01
$49,970.66
$52,206.47
$54,484.96
$57,404.32
$60,352.15
$63,641.76
$67,201.93
$71,274.77
$75,532.75
$80,217.96
$85,472.76
$91,268.74
$97,605.86
$105,879.72

EXHIBIT C

STEP 4 STEP 5 STEP 6
$39,831.28 $41,824.99 $43,932.62
$40,927.80  $42,992.72  $45,171.55
$42,095.56 $44,217.42 $46,438.97
$43,448.41 $45,641.48 $47,920.01
$44,.886.72  $47,136.76  $49,500.72
$46,524.41 $48,874.16 $51,309.30
$48,389.94 $50,839.35 $53,359.94
$50,369.42 $52,890.03 $55,538.79
$52,491.26 $55,111.56 $57,874.27
$54,812.51 $57,532.48 $60,409.12
$57,247.67 $60,124.29 $63,129.09
$60,266.71 $63,328.45 $66,461.43
$63,413.92 $66,575.34 $69,936.15
$66,817.43 $70,206.73 $73,724.18
$70,534.28 $74,108.70 $77,797.01
$74,863.43 $78,622.99 $82,539.17
$79,320.79 $83,308.17 $87,509.19
$84,233.83 $88,463.33 $92,877.94
$89,773.47 $94,245.05 $98,987.20
$95,811.52 $100,667.60 $105,680.36
$102,518.92 $107,602.85 $113,000.08
$111,205.75 $116,745.38 $122,598.31
Differential Pay:
Bilingual Requirement 2.5%
Swing Shift 5%
Graveyard Shift "7.5%
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Rancho Santiago Community College District
CALIFORNIA SCHOOL EMPLOYEE'S ASSOCIATION
PERMANENT HOURLY SALARY SCHEDULE
Effective: July 1, 2019

GRADE | STEP 1 2.50% 5.00% 7.50% 10.00% 12.50%
C $12.17 $12.47 $12.79 $13.11 $13.44 $13.78
B $13.90 $14.24 $14.59 $14.94 $15.29 $15.64
A $15.95 $16.35 $16.75 $17.14 $17.54 $17.95
1 $16.46 $16.88 $17.28 $17.69 $18.11 $18.52
2 $16.92 $17.35 $17.76 $18.19 $18.62 $19.04
3 $17.41 $17.85 $18.28 $18.71 $19.15 $19.59
4 $17.98 $18.43 $18.89 $19.33 $19.78 $20.23
5 $18.57 $19.02 $19.48 $19.95 $20.41 $20.88
6 $19.23 $19.71 $20.19 $20.67 $21.15 $21.63
7 $20.00 $20.50 $20.99 $21.49 $22.00 $22.50
8 $20.81 $21.32 $21.84 $22.37 $22.88 $23.40
9 $21.68 $22.23 $22.76 $23.31 $23.85 $24.39
10 $22.67 $23.23 $23.81 $24.37 $24.93 $25.50
11 $23.67 $24.27 $24.86 $25.45 $26.05 $26.63
12 $24.91 $25.54 $26.16 $26.77 $27.40 $28.02
13 $26.22 $26.88 $27.55 $28.20 $28.85 $29.50
14 $27.63 $28.33 $29.02 $29.72 $30.40 $31.09
15 $29.19 $29.93 $30.66 $31.39 $32.11 $32.85
16 $30.98 $31.75 $32.53 $33.30 $34.08 $34.84
17 $32.80 $33.62 $34.44 $35.26 $36.07 $36.91
18 $34.82 $35.69 $36.56 $37.43 $38.29 $39.17
19 $37.12 $38.05 $38.97 $39.91 $40.84 $41.77
20 $39.65 $40.64 $41.63 $42.63 $43.61 $44.61
21 $42.39 $43.44 $44.51 $45.57 $46.63 $47.68
22 $46.00 $47.15 $48.30 $49.45 $50.60 $51.74

Based on 12 Month/Year

Service Recognition: Differential Pay:

10 Years 2.5% Bilingual Requirement "2.5%

15 Years '5.0%
20 Years 7.5%
25 Years '10 %
30Years '12.5%

4.00% Cola

Board Approved: December 9, 2019
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Rancho Santiago Community College District
CALIFORNIA SCHOOL EMPLOYEE'S ASSOCIATION

PERMANENT CONTRACT ANNUAL SALARY SCHEDULE

GRADE STEP1

1 $35,737.36
$36,759.27
$37,796.00
$39,040.06
$40,313.75
$41,735.54
$43,423.92
$45,186.35
9 $47,082.09
10 $49,214.74
11 $51,406.72
12 $54,102.19
13 $56,945.78
14 $60,011.50
15 $63,388.27
16 $67,253.77
17 $71,237.75
18 $75,621.60
19 $80,597.90
20 $86,092.53
21 $92,046.29
2 $99,880.94

ONOULT A~ WN

Based on 12 Month/Year

Service Recognition:
10 Years 2.5%

15 Years '5.0%

20 Years '7.5%

25 Years 10 %

30 Years 12.50%

4.00% Cola

Effective: July 1, 2020

STEP 2
$37,559.02
$38,580.94
$39,632.49
$40,965.41
$42,342.76
$43,853.42
$45,615.87
$47,467.14
$49,466.55
$51,702.91
$53,968.89
$56,856.91
$59,774.54
$63,018.02
$66,542.89
$70,630.54
$74,807.04
$79,427.88
$84,626.30
$90,402.33
$96,652.30
$104,857.24

Board Approved: December 9, 2019

STEP 3
$39,439.95
$40,521.10
$41,661.50
$43,009.23
$44,460.64
$46,075.00
$47,896.67
$49,836.81
$51,969.49
$54,294.73
$56,664.36
$59,700.49
$62,766.24
$66,187.43
$69,890.01
$74,125.76
$78,554.06
$83,426.68
$88,891.67
$94,919.49
$101,510.09
$110,114.91

STEP 4 STEP 5 STEP 6
$41,424.53  $43,497.99 $45,689.92
$42,564.91 $44,712.43  $46,978.41
$43,779.38  $45,986.12 $48,296.53
$45,186.35 $47,467.14 $49,836.81
$46,682.19  $49,022.23 $51,480.75
$48,385.39  $50,829.13 $53,361.67
$50,325.54 $52,872.92 $55,494.34
$52,384.20  $55,005.63 $57,760.34
$54,590.91 $57,316.02 $60,189.24
$57,005.01 $59,833.78 $62,825.48
$59,537.58  $62,529.26 $65,654.25
$62,677.38  $65,861.59 $69,119.89
$65,950.48  $69,238.35 $72,733.60
$69,490.13 $73,015.00 $76,673.15
$73,355.65 $77,073.05 $80,908.89
$77,857.97  $81,767.91  $85,840.74
$82,493.62  $86,640.50 $91,009.56
$87,603.18  $92,001.86 $96,593.06
$93,364.41  $98,014.85  $102,946.69
$99,643.98 $104,694.30  $109,907.57
$106,619.68 $111,906.96 $117,520.08
$115,653.98 $121,415.20 $127,502.24
Differential Pay:
Bilingual Requirement "2.5%
Swing Shift 5%
Graveyard Shift 77.5%
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Rancho Santiago Community College District
CALIFORNIA SCHOOL EMPLOYEE'S ASSOCIATION
PERMANENT HOURLY SALARY SCHEDULE
Effective: July 1, 2020

GRADE | STEP 1 2.50% 5.00% 7.50% 10.00% 12.50%
C $12.65 $12.96 $13.30 $13.63 $13.98 $14.33
B $14.45 $14.81 $15.18 $15.54 $15.90 $16.26
A $16.59 $17.01 $17.42 $17.83 $18.24 $18.66
1 $17.12 $17.55 $17.97 $18.40 $18.83 $19.26
2 $17.60 $18.04 $18.47 $18.92 $19.36 $19.80
3 $18.11 $18.56 $19.01 $19.46 $19.92 $20.37
4 $18.70 $19.16 $19.64 $20.11 $20.57 $21.04
5 $19.31 $19.79 $20.26 $20.75 $21.23 $21.72
6 $20.00 $20.50 $21.00 $21.50 $22.00 $22.50
7 $20.80 $21.32 $21.83 $22.35 $22.88 $23.40
8 $21.64 $22.17 $22.72 $23.26 $23.80 $24.34
9 $22.55 $23.12 $23.67 $24.24 $24.81 $25.36
10 $23.57 $24.16 $24.76 $25.34 $25.93 $26.52
11 $24.62 $25.24 $25.85 $26.47 $27.10 $27.70
12 $25.91 $26.56 $27.21 $27.84 $28.49 $29.14
13 $27.27 $27.95 $28.65 $29.33 $30.01 $30.68
14 $28.74 $29.46 $30.18 $30.91 $31.62 $32.34
15 $30.36 $31.13 $31.88 $32.65 $33.39 $34.16
16 $32.22 $33.02 $33.83 $34.63 $35.44 $36.24
17 $34.12 $34.96 $35.82 $36.67 $37.52 $38.38
18 $36.22 $37.12 $38.03 $38.93 $39.83 $40.74
19 $38.60 $39.57 $40.53 $41.50 $42.47 $43.44
20 $41.24 $42.27 $43.29 $44.34 $45.36 $46.39
21 $44.08 $45.18 $46.29 $47.39 $48.49 $49.59
22 $47.84 $49.04 $50.24 $51.42 $52.62 $53.81

Based on 12 Month/Year

Service Recognition: Differential Pay:

10 Years "2.5% Bilingual Requirement "2.5%

15 Years '5.0%
20 Years '7.5%
25 Years 10 %
30Years 12.5%

4.00% Cola

Board Approved: December 9, 2019
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Rancho Santiago Community College District
CALIFORNIA SCHOOL EMPLOYEE'S ASSOCIATION

PERMANENT CONTRACT ANNUAL SALARY SCHEDULE

GRADE STEP1

1 $37,166.85
$38,229.64
$39,307.84
$40,601.66
$41,926.30
$43,404.96
$45,160.88
$46,993.80
9 $48,965.37
10 $51,183.33
11 $53,462.99
12 $56,266.28
13 $59,223.61
14 $62,411.96
15 $65,923.80
16 $69,943.92
17 $74,087.26
18 $78,646.46
19 $83,821.82
20 $89,536.23
21 $95,728.14
22 $103,876.18

ONOULT A~ WN

Based on 12 Month/Year

Service Recognition:
10 Years 2.5%

15 Years '5.0%

20 Years '7.5%

25 Years 10 %

30 Years 12.50%

4.00% Cola

Effective: July 1, 2021

STEP 2
$39,061.38
$40,124.18
$41,217.79
$42,604.03
$44,036.47
$45,607.56
$47,440.50
$49,365.83
$51,445.21
$53,771.03
$56,127.65
$59,131.19
$62,165.52
$65,538.74
$69,204.61
$73,455.76
$77,799.32
$82,605.00
$88,011.35
$94,018.42
$100,518.39
$109,051.53

Board Approved: December 9, 2019

STEP 3
$41,017.55
$42,141.94
$43,327.96
$44,729.60
$46,239.07
$47,918.00
$49,812.54
$51,830.28
$54,048.27
$56,466.52
$58,930.93
$62,088.51
$65,276.89
$68,834.93
$72,685.61
$77,090.79
$81,696.22
$86,763.75
$92,447.34
$98,716.27
$105,570.49
$114,519.51

STEP 4 STEP 5 STEP 6
$43,081.51 $45,237.91 $47,517.52
$44,267.51 $46,500.93 $48,857.55
$45530.56  $47,825.56  $50,228.39
$46,993.80  $49,365.83 $51,830.28
$48,549.48  $50,983.12 $53,539.98
$50,320.81 $52,862.30 $55,496.14
$52,338.56 $54,987.84 $57,714.11
$54,479.57 $57,205.86 $60,070.75
$56,774.55 $59,608.66 $62,596.81
$59,285.21 $62,227.13 $65,338.50
$61,919.08  $65,030.43 $68,280.42
$65,184.48  $68,496.05 $71,884.69
$68,588.50  $72,007.88 $75,642.94
$72,269.74  $75,935.60  $79,740.08
$76,289.88  $80,155.97 $84,145.25
$80,972.29  $85,038.63 $89,274.37
$85,793.36  $90,106.12 $94,649.94
$91,107.31  $95,681.93  $100,456.78
$97,098.99 $101,935.44  $107,064.56
$103,629.74 $108,882.07 $114,303.87
$110,884.47 $116,383.24  $122,220.88
$120,280.14 $126,271.81 $132,602.33
Differential Pay:
Bilingual Requirement "2.5%
Swing Shift 5%
Graveyard Shift "7.5%
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Rancho Santiago Community College District
CALIFORNIA SCHOOL EMPLOYEE'S ASSOCIATION
PERMANENT HOURLY SALARY SCHEDULE
Effective: July 1, 2021

GRADE | STEP 1 2.50% 5.00% 7.50% 10.00% 12.50%
C $13.16 $13.48 $13.83 $14.18 $14.53 $14.90
B $15.03 $15.40 $15.78 $16.16 $16.53 $16.91
A $17.25 $17.69 $18.12 $18.54 $18.97 $19.41
1 $17.80 $18.25 $18.69 $19.13 $19.58 $20.03
2 $18.30 $18.76 $19.21 $19.68 $20.14 $20.59
3 $18.83 $19.31 $19.77 $20.24 $20.72 $21.19
4 $19.44 $19.93 $20.43 $20.91 $21.40 $21.88
5 $20.08 $20.58 $21.07 $21.58 $22.08 $22.59
6 $20.80 $21.32 $21.84 $22.36 $22.88 $23.40
7 $21.63 $22.17 $22.70 $23.25 $23.80 $24.33
8 $22.51 $23.06 $23.63 $24.19 $24.75 $25.31
9 $23.45 $24.04 $24.62 $25.21 $25.80 $26.38
10 $24.52 $25.13 $25.75 $26.35 $26.97 $27.58
11 $25.60 $26.25 $26.88 $27.53 $28.18 $28.80
12 $26.94 $27.62 $28.29 $28.95 $29.63 $30.30
13 $28.36 $29.07 $29.80 $30.50 $31.21 $31.91
14 $29.89 $30.64 $31.39 $32.14 $32.88 $33.63
15 $31.58 $32.37 $33.16 $33.96 $34.73 $35.53
16 $33.51 $34.34 $35.18 $36.01 $36.86 $37.69
17 $35.48 $36.36 $37.25 $38.14 $39.02 $39.92
18 $37.66 $38.60 $39.55 $40.48 $41.42 $42.37
19 $40.15 $41.15 $42.15 $43.16 $44.17 $45.17
20 $42.89 $43.96 $45.02 $46.11 $47.17 $48.25
21 $45.84 $46.99 $48.14 $49.29 $50.43 $51.57
22 $49.75 $51.00 $52.24 $53.48 $54.73 $55.97

Based on 12 Month/Year

Service Recognition: Differential Pay:

10 Years "2.5% Bilingual Requirement "2.5%

15 Years '5.0%
20 Years '7.5%
25 Years 10 %
30Years 12.5%

4.00% Cola

Board Approved: December 9, 2019
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EXHIBIT D

CSEA 579 CLASSIFICATION LISTING BY SALARY LEVEL

10| Accompanist 14 |Executive Secretary 9|Offset Lithographer
13| Accountant 8|Expeditor 4 |Parking Attendant
4|Account Clerk 11|Facilities Coordinator 13 | Payroll Specialist
10 | Administrative Clerk 17 |Facility Planning Specialist 8|Phototypesetting Technician I
12| Administrative Secretary 17|Facility Systems Engineer 11| Phototypesetting Technician 11
3 | Admissions Assistant 13 |Financial Aid Computer Analyst 12|Placement Specialist
6| Admissions/Records Specialist [ 10|Financial Aid Computer Technician 8 |Printing/Reprographics/Bindery Technician
8| Admissions/Records Specialist I 15 |Financial Aid Coordinator 8|Program Specialist
10| Admissions/Records Specialist 111 11|Financial Aid Analyst 10 |Property Facilitator
15| Admissions & Records Technology Specialist 11 |Financial Aid Senior Account Clerk 13 |Public Access Television Coordinator

0
W

13| Alternate Media Specialist Financial Aid Technician Publications Assistant

13 | Applications Specialist I A |Fine & Performing Arts Technician 14 |Publications Specialist
15| Applications Specialist 1T 9 |Fine Arts & Theater Facilities Technician 11|Purchasing Assistant
19 | Applications Specialist III C|Food Service Aide 5 |Purchasing Clerk
22 |Applications Specialist IV 3|Food Service Worker 5|Receptionist/President's Office
11 |Art Gallery Coordinator 8 |Gardener/Utility Worker 9 |Reprographics Technician
5|Assessment Assistant 3 |General Office Clerk 16|Research Analyst
14 | Assistant Athletic Trainer/Therapist 15 |Graduation Specialist 12 |Research Assistant
9 | Athletic Field Grounds Worker 9 |Grants Assistant 17 |Research Coordinator
3 |Athletic/PE Equipment Assistant 14 |Graphic Designer 13 |Research Specialist
12| Athletic Equipment Coordinator 13 |Help Desk Analyst 16 |Resource Development Coordinator
15| Athletic Trainer/Therapist 13 |High School & Community Outreach Specialist 12 |Risk Management Specialist
16| Audit Specialist 13 |Human Resources Technician 14 |Scholarship Coordinator
11| Automotive Mechanic 13| HVAC Mechanic 13|Science Laboratory Coordinator
10| Auxiliary Services Specialist 22 |Information Security Specialist 7|Science Storekeeper/Lab Technician
10 |Bookstore Buyer 11 |Information Systems Specialist 10| Senior Account Clerk
13 |Bookstore Operations Specialist 5 |Instructional Assistant 15|Senior Accountant
8|Bookstore Storekeeper 6 |Instructional Assistant/DSPS 19 |Senior Accounting Analyst
13 |Business Services Coordinator 12 |Instructional Center Specialist 11 |Senior Admissions/Records Specialist
15 |Business Systems Analyst 7 |Instructional Center Technician 6|Senior Cashier
14|Buyer 13 |Instructional Coordinator/Analyst 8|Senior Clerk
11 |CARE Program Coordinator 9 |Instructional Equipment Coordinator 8|Senior Clerk/Communications Ctr. Dispatcher

13 |Career Guidance Coordinator 15 |Instructional Media Producer 7|Senior Custodian/Utility Worker
11 |Career Guidance Specialist 6 |Intermediate Account Clerk 13 |Senior District Safety Officer
10 |Career Technician 5 |Intermediate Clerk 10|Senior EOPS Specialist
3 |Cashier/Bookstore 10 |Intermediate District Safety Officer 5 |Senior Food Service Worker
C|Child Development Aide 16 |International Student Coordinator 9|Senior Mailroom Clerk
6 |Child Development Center Cook/Nutrition Specialist 11 |International Student Program Specialist 12 |Senior Media Systems Electronic Tech
15 |Communications Specialist 14 |Interpreter/Beginning 14 |Senior Payroll Specialist
12 |Community Services Coordinator I 16 |Interpreter/Intermediate 8|Senior Purchasing Clerk
15 |Community Services Coordinator 11 20 |Interpreter/Senior 18|Senior Resource Development Coord.
8 |Community Services Field Coordinator 12 |Job Developer 11 |Skilled Maintenance Worker
9|Community Services Program Developer 13 |Job Placement Coordinator 19|Small Business Specialist
8 |Community Services Technician 14 |Lead Central Plant Operator 11 |Special Projects Specialist
10|Computer Lab Technician 8|Lead Custodian 13 |Sports Information Coordinator
16| Computer Operations Coordinator 10|Lead Gardener 13| Stage Manager/Master Carpenter
15|Computer Operations Specialist 14|Lead Maintenance Worker 6|Student Activities Assistant
13 |Computer Programmer 6|Lead Publications Assistant 13| Student Activities Coordinator
13 |Contract Education Coordinator 10|Learning Assistant 8|Student Activities Specialist
15 |Contracts Specialist 8|Learning Center Specialist 10| Student Program Specialist
14|Coordinator of Community Relations 8 |Learning Facilitator 10 |Student Services Specialist
4|Costume Technician 14 |Learning Resources Specialist 15|Student Services Coordinator
5|Counseling Assistant 7|Learning Specialist 13 |Student Support Services Program Specialist
13 |Curriculum Specialist 6 |Library Clerk 11|Support Services Assistant
4|Custodian 13 |Library Systems Specialist 10 [Success Center Specialist
5 |Data Entry Clerk 9 |Library Technician 20 |Technical Specialist IV
12 | Desktop Publishing Technician 12 |Library Technician II 13| Technical Specialist |
15 |Development Coordinator 5 |Lifeguard 15| Technical Specialist II
15 |Digital Media Specialist 4|Mail & Delivery Clerk 17| Technical Specialist 111
7 |Disabled Student Center Specialist 8 |Mail/Warehouse Assistant 15 | Technology and Production Coordinator
15 |Distance Education Services Specialist 5 |Maintenance Assistant 7|Technology Storekeeper
9 |District Safety Officer 8 |Maintenance/Utility Worker B|Television Playout Operator
10 |District Scheduling Coordinator 12 |Marketing Specialist 5| Telephone Operator/Receptionist
11 |DSPS Specialist 8 |Media Systems Assistant 3 |Test Proctor
11 |Electronic & Computer Technician [ 13 |Media Systems Electronic Technician 7| Theatre Facilities Technician
13 |Electronic & Computer Technician II 15 |Media Systems Electronic Technician, Lead 11 |Transfer Center Specialist
15|Electronic Media Specialist 8 |Media Systems Technical Assistant 12| Veterans Affairs Coordinator
8|Electronics Storekeeper/Repair Technician 15| Network Specialist I 8| Video Technician
11 |Electronic Technician 17|Network Specialist 1T 5|Warehouse Delivery Driver
6|EOPS Specialist 19 |Network Specialist III 8| Warehouse Storekeeper
22 |Network Specialist [V

Position List Revised: 09/09/19
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MEMORANDUM OF UNDERSTANDING (MOU)
BETWEEN
THE RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT (The District)
AND
CALIFORNIA SCHOOL EMPLOYEES ASSOCIATION
AND ITS RSCCD CHAPTER 579 (CSEA)

HOLIDAY AND VACATION WORKGROUP
November 6, 2019

The Rancho Santiago Community College District (District) and The California School Employees
Association and its RSCCD Chapter 579 (CSEA) enter into this Memorandum of Understanding.

o The parties agree that they will form a workgroup and meet by July 31, 2020 to begin
researching and discussing the data regarding California Community Colleges Holiday and

Vacation benefits. The product of this workgroup will be to provide relevant information to both
teams for negotiations.

For the District For CSEA 579

J?m %vv ’/A” of AR )Nt 1) G/

Tracie Green Date Sheryl Mdrtin Date

Vice Chancellor Human Resources President CSEA 579
WM [1/0/y4
Matthew Phutisatayakul Date

Labor Relations Representative
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