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Raphael Giovanni 

2120 Midwich Ln. • Fremont, NE 68025 • (402) 555-8890 • giovanni@email.com 
 
 

Social Studies Teacher, Grades 7-12 
Teaching and training experience both in schools and in businesses. Competent, results-oriented instructor 
able to motivate students of differing abilities to achieve their true potential. 
 Certified to Teach: History, Political Science, Geography, Economics, Sociology, Psychology 
 Strengths: Integrated Curriculum, Multicultural, Service Learning, Special-Needs Students 
 Classroom Media: PowerPoint, Internet Research 

 
EDUCATION & HONORS 

 
Bachelor of Arts in Education: Social Science 7-12 Field Endorsement            May 2017 
University of Nebraska, Lincoln, NE                         GPA: 3.97 

 Dean’s List                        2014 – 2016 
 
TEACHING EXPERIENCE 

 
Student Teacher, Grades: 7 – 12 • Dunwich Public Schools, Dunwich, NE         January 2017-May 2017 
 Taught World History, American History, and Sociology to 100 students. 
 Instructed students on how to research political parties, develop platforms, and debate ideas. 

 
Student Practicum, Grades: 7 – 8 • Alchemilla Middle School, Fremont, NE August 2016-December 2016 
 Created and taught unit on Louisiana Purchase to 20 students. 
 Increased awareness of economically disadvantaged persons through planning and implementation of 

service learning project. 
 
Master-Level Tutor, Undergraduates • University of Nebraska, Lincoln, NE       September 2014-August 2016 
 Certified by International College Reading and Learning Association. 

 Tutored students in History, Political Science, Sociology, and Geography. 
 Trained several new tutors at workshops and implemented new learning programs. 

 
Student Mentor, Grade: 8 • Aperture Science Middle School, Fremont, NE          March 2013-April 2014 
 Tutored student with ADHD in English, Math, Science, and History. 
 Implemented creative learning techniques that resulted in student passing exams. 

 
COMPUTER & LANGUAGE SKILLS 

 
 MS Office 
 Proficient in German 

 
ADDITIONAL WORK EXPERIENCE 

 
Shift Manager/Crew Member  • Flet Woods Eatery, Fremont, NE          June 2011 – June 2012 
 Managed up to five employees including hiring, training, and scheduling. 
 Balanced daily receipts and deposited cash at bank. Discovered and fixed mechanical error resulting in 

$1,000+ savings. 

  



 

 
TALIA ROSS 
Massachusetts – 500.555.4569 – talia@email.com 
 

PROFILE 

Detail-oriented, high-energy Chemical Engineering graduate with keen problem-solving and analytical skills 
as evidenced by the ability to provide analysis and recommendations to improve plant operations. Strong 
interpersonal, planning, and organizational skills as demonstrated in chemical engineering internships. 

 Contribute independently, or as part of a team, to coordinate and manage products ranging from floor 
layout designs and thermodynamic calculations to the reproduction of obsolete parts. 

 Excellent performance records and personal reviews in three previous co-op positions. 
 

EDUCATION 

Bachelor of Science in Chemical Engineering, Minor in Psychology December 2016 
Miskatonic University, Arkham, Massachusetts GPA: 3.89 
 

INTERN EXPERIENCE 

Engineering Co-Op 
Herbert West Biotechnology, Arkham, Massachusetts             January 2016 – May 2016 

Maintenance and Engineering Department  

 Researched specifications for a large batch mixer Capital Project and collaborated across business 
functions to develop engineering operating requirements from startup to installation. 

 Facilitated meetings for approval, design, and assembly of new polyfilm applicator. Performed trouble-
shooting and necessary field changes. 

 Collaborated with team members to reengineer bulk powder flow in a hopper of material, improving 
speed of production process. 

 

Maintenance and Engineering Department August 2015 – December 2015 

 Gathered and calculated daily loadings on cooling tower and water chiller to ensure adequate amounts 
for current usages. Designed backup system for emergency situations. 

 Developed layout designs for plant utilities room to house installation of new vacuum system and made 
improvements to the existing system. 

 Compiled information on causes of chemical tote pump failures and developed solutions for reducing 
breakdown frequency. 

 

Production Department May 2013 – August 2014 

 Redesigned plant pigment room layout to accommodate new scales and equipment. 

 Worked extensively on updating new plant systems P&IDs to “as-built” drawings. 

 Modified pump controls to meet operating procedures as required by OSHA. 
 

TECHNICAL SKILLS & TOOLS 

CHEMCAD • C++ • Engineer’s Aide SiNET • Thermal Analysis Systems The Energy Analyst 
Catalytic Reactors • Plate Filter Press • Agitators/Mixers • Vial Handling Systems 

 

ACTIVITIES & LEADERSHIP 

Miskatonic University Chapter Habitat for Humanity • LeaderShape Institute 

  



 

 
S T E I N  R .  S T E W A R T  

1788 Fusrodah Blvd., Apt. 356 – Fairfield, CT 97554 – 203.555.6690 – stein@yahoo.com 
 
 

S U M M A R Y  

Accomplished, well-rounded college professional seeking summer fellowship in government and public policy. 
Enthusiastic and energetic contributor to student government and mentoring programs with strengths including: 

Leadership – Problem-Solving – Cross-Cultural Communications  
 

E D U C A T I O N  &  H O N O R S  

B.S. in Government and Public Policy  May 2018 
FAIRFIELD UNIVERSITY, Fairfield, CT.  GPA: 3.87                                                

 Recipient of Aramark Fellowship, Spring 2010 

 Recipient of Academic Excellence Scholarship, 2008-2011 

 Selected for Collegium V – Fairfield University’s Honors Program 
 

R E L E V A N T  C O U R S E W O R K  

U.S. Foreign Relations     
Moot Court Honors Class    

Government and Political Communication 
Political Policy Process & Procedures 

 

L E A D E R S H I P / O R G A N I Z A T I O N A L  A C T I V I T I E S  

Chair, Academic Affairs Committee – STUDENT GOVERNMENT ASSOCIATION  September 2016 – Present 

 Instrumental in various projects including surveying students and persuading the administration to implement new 
foreign language curriculum.  

 Currently involved in other initiatives such as Advanced Placement credit for selected classes and establishing a 
campus radio station. 

 
Senator, Executive Committee – STUDENT GOVERNMENT ASSOCIATION April 2016 – May 2017 

 Elected senator for two consecutive terms.  

 Collaborated with President, Vice President and other Senate Chairs to establish effective processes/procedures 
both within the committee and in partnering with other campus organizations. 

 
Orientation Team Member – NEW STUDENTS PROGRAM July 2016 

 Completed preparatory class that included leadership skills training.  

 Participated in the coordination of all orientation programs to facilitate transition of freshmen, transfer and 
graduate students to the University, as well as at the freshmen camp and Emerging Leadership Program.  

 Served as mentor to 5 students and assisted them with transition/academic issues. 
 

F E L L O W S H I P  

Special Assistant – UNITED NATIONS INFORMATION CENTRE, Washington, DC January 2016 – May 2016 

 Awarded Aramark Fellowship as 1 of 2 from Fairfield University. Produced reports on Congressional hearings, 
conferences and lectures relating to United Nations activities. 

 Researched non-profit organizations applying for NGO status with the UN and prepared information updates on the 
UN conference on Sustainable Finance. 

 

W O R K  E X P E R I E N C E  

Cashier – Whole Foods, Fairfield, CT 2013–2015 



 

 

MERRILL WOODWARD 
7405 Mirrorlane Circle 

Richardson, TX 75080 

(972) 555-5431 

merrill@gmail.com 

 

OBJECTIVE: To obtain an internship in software engineering, preferably in object-oriented development, utilizing 

excellent problem-solving, critical thinking, and communication skills. 

 

EDUCATION 

 

BS in Computer Science                  Expected December 2018 

The University of Texas at Dallas, Richardson, TX  GPA: 3.87  

 

AS in Business               May 2015 

Collin College, McKinney, TX   GPA: 3.73 

 

COMPUTER SKILLS 

 

Languages: C, C++, Assembly Language (8085, 8086), Matlab, Simulink 

Operating Systems: UNIX, Solaris, MS DOS, Windows (all versions) 

Packages: MS Office, HTML 4.0 

Hardware: VHDL, Spice 

 

RELEVANT COURSEWORK 

 

Signals and Systems Communications Systems 

Probability and Statistics Electromagnetic Engineering I 

Digital Circuits Digital Signal Processing 

Systems and Control Microwave Circuits and Systems 

 

ACADEMIC PROJECTS 

 

Software Engineering Group Project                         January 2016 

Designed library catalog web system using 3-tier, client-server model. Presented project plan, software requirement 

specification, non-functional specification, detailed case analysis technical specification, and test plan. 

 

Java Programming Project          September 2015 

Computed United States Golf Association Handicap Index for any number of golf players, designing a simple-to-install 

and easy-to-use application. Created user-friendly interface to input players’ performances and display handicap. 

 

ACTIVITIES 

 

Member – IEEE, UT Dallas                     August 2015 – Present 

Member – Emerging Leaders Program, UT Dallas June 2016 – July 2017 

 

VISA STATUS & AVAILABILITY 

 

F1; Available Spring and Fall 2018 



 

 

SUSAN B. GREEN 
1234 Robin Ln. 
Richardson, TX 75080 
(972) 546 -7896 
Sbg454894@utdallas.edu 
 
OBJECTIVE:  
To obtain a part-time, on-campus position utilizing outstanding customer service, organizational, and 
leadership skills. 
 
EDUCATION: 
BS in Computer Science                          Expected May 2019 
The University of Texas at Dallas, Richardson, TX                                                                   
 
WORK EXPERIENCE: 
Customer Service Representative                                                             May 2015 - Present 
Kohl’s Department Stores, Richardson, TX 

 Provide efficient customer service and accurately manage register transactions 

 Balance and reconcile daily cash receipts for all transactions 

 Assist with training new employees by showing necessary procedures of the company 

 
TECHNICAL & LANGUAGE SKILLS 

 Familiar with Microsoft Word, Excel and Access 

 Working knowledge of HTML and Java 

 Proficient in Spanish 

 
COMMUNITY INVOLVEMENT: 
Volunteer                        March 2016 - Present 
Habitat for Humanity                                                                     

 Participate in various builds throughout the DFW area 

 Sell donated materials at the Habitat’s ReStore to support construction of homes 

 
ACTIVITIES: 
President                       August 2015 - Present 
UT Dallas Emerging Leaders Program   
   
Member                       August 2015 - Present 
IEEE                                                                                                         
 
Secretary                  August 2016 – May 2017 
Crush Crew                                                                        



 

 
GRACE COLTERMAN 

1101 Riversong Drive grace@gmail.com 
Selton, Alabama 42315 423-555-9987 

 
 

CUSTOMER SERVICE MANAGER 
Communications  Sales  Administration 

Bilingual (English-Spanish) professional with 10+ years’ experience in training,  
program management, customer relations, and supervision. 

 
 

PROFESSIONAL EXPERIENCE 
Communications: Public Relations, Advertising, Training, Staff Development 
 Degree in Public Relations/Journalism: Completed comprehensive training in public relations, including advanced 

coursework in mass communications, newswriting, editing, advertising, media, and graphic arts. 

 Writing/Verbal Skills: Excellent communication skills for effective customer communications, proposals, 
correspondence, flyers, newsletters, internal communications, and public speaking. 

 Staff Development: Successfully coordinated and implemented monthly training programs - assessed learning 
needs, created curriculum, presented instruction, and secured nationally recognized guest speakers. 

 Background as Educator: Able to provide client-centered interactive training sessions, emphasizing practical 
applications for customer education and/or staff development. 

 
Sales: Presentations, Negotiations, Customer Relations, Event Planning, Fund-Raising 

 Persuasive Communicator: Made formal presentations to boards and decision makers; sold new program ideas and 
secured approval for funding. Demonstrated ability to sell varied products as “floater” for upscale retailer; 
generated daily sales equal to that of experienced sales associates. 

 Customer Relations: Selected by management as liaison and troubleshooter to resolve concerns with coworkers, 
external customers, and vendors. 

 Event Planning: Organized well-received special events in work and community volunteer capacities. Planned 
events for up to 400. Initiated fund-raising projects to offset a $250,000 reduction in state funding. 

 
Administration: Program Management, Planning, Development, Budgeting, Supervision 

 Management: Held direct accountability for planning, staffing, facilities management, and coordination of 
education program with 250 enrollees and 15 instructors. Hired, placed, and evaluated certified instructors. 

 Program Development: Created successful programs (business-school partnerships, volunteerism, community 
outreach), from concept development through implementation at multiple sites. 

 Planning: Served on cross-functional team that conducted strategic planning, developed budgets in excess of 
$345,000, determined programming, and ensured compliance for school site serving 650+ students. 
 

EMPLOYMENT HISTORY 
Site Administrator, Alton Unified School District 
Teacher, Dunder Mifflin Union School District 

 
EDUCATION 

Bachelor of Arts in Public Relations/Journalism–University of Alabama 
  



 

 

SAMUEL B. ANDERSON 
sam_anderson@gmail.com  (972) 555-4321 

Dallas, TX 75205  linkedin.com/in/sambanderson 

 

PROFILE 
 Communicates with diverse audiences, capable of bringing them together for a common cause. 

 Develops and organizes high-impact events, utilizing project management and organizational skills. 

 Advocates for diversity and inclusion initiatives that contribute to organizational success. 

 

EDUCATION 
The University of Texas at Dallas, Richardson, TX Expected May 2018  

Bachelor of Arts, Literary Studies GPA: 3.47 

 

ACTIVITIES & HONORS 
UT Dallas Student Union & Activities Advisory Board (SUAAB) August 2016 – present 

Variety Chair 

 Design and implement on-campus events, which can include magicians, hypnotists, novelty acts, 

comedians, and other unique performers. 

 

The Honor Society of Phi Kappa Phi October 2016 – present 

Member 

 Nominated by UT Dallas faculty for outstanding academic achievement  

 

WORK EXPERIENCE 
UT Dallas Multicultural Center, Richardson, TX May 2016 – present 

Office Assistant  

 Promote an atmosphere of professionalism and warmth by providing excellent customer service. 

 Market events and celebrations sponsored by the Multicultural Center, contributing to high levels of 

participation at events such as Diversity Dialogues, the Welcome Back Block Party, and Operation I AM. 

 Manage a library of 250+ loaned items for programming and entertainment. 

 

Ben & Jerry’s, Plano, TX  

Super Scooper May 2014 – August 2014 

 Delivered exceptional customer service, earning “Employee of the Month” in July 2014. 

 Trusted with the keys to the store on multiple occasions when the manager was out of the office. 

 Maintained a spotless work area, helping the store secure an “A” restaurant inspection score.  

 

SKILLS 
MS Office: Word, PowerPoint, Outlook, Excel, Access  

Adobe Acrobat 

Peoplesoft 

Languages: English (native), Spanish (native), Mandarin Chinese (proficient) 

  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://www.utdallas.edu/career/resumes/


 

 

STACY L. BEIFONG 
SBeifong@gmail.com  (972) 555-1234 

Richardson, TX 75081  SBeifong.virb.com 

 

3D GENERALIST & VFX ARTIST 
Gifted asset creator with experience designing props, weapons, and other assets from conceptual 

mockups through modeling and texturing to final implementation and placement in an environment. 

Natural collaborator with excellent communication skills, capable of working with a team or alone. 

Recent graduate with an eye for design and a strong background in concept art and illustration. 

Areas of Expertise 

 3D Modeling & Texturing 

 Lighting & Shading 

 Rigging (basic) 

 Pipeline Management 

 Troubleshooting 

 Render Wrangling 

 Storyboarding 

 Illustration

 

TECHNICAL SKILLS 
Software: Adobe Photoshop, Autodesk 3ds Max, Maya, and Mudbox, Nuke, Simplify 3D, ZBrush 

Programming/Scripting: C++, C#, Java, Python 

Other: Adobe After Effects and Dreamweaver, Camtasia, HTML5 and CSS (basic), WordPress 

 

PROJECTS 
“Snatch!” and “Terminal B” Summer 2015 

ReelFX Animation Production Course 

Modeling Team Manager 

Created a short film with 25 students and 11 industry professionals to complete two 45-second shorts. 

Worked primarily as a modeling and texture artist, modeling characters and props, texturing individual set 

pieces, and adjusting shaders. Assigned modeling assignments to team members, contributed to 

managing pipeline, and ensured that the team met all deadlines. Acted as liaison between modeling 

team and other project teams.  

 

“Sticky” Spring 2014 

Animation Studio Production Course 

Modeling Team Member 

Created a short film with 30+ students enrolled in an industry simulation course over two semesters. 

Contributed to model of main character and developed numerous assets. Assisted with rendering and 

packaging final product. 

 

EDUCATION 
The University of Texas at Dallas, Richardson, TX 12/2015  

BA in Arts, Technology, and Emerging Communication GPA: 3.75  

Concentration in 3D Animation 

 

WORK EXPERIENCE 
UT Dallas School of Arts, Technology, & Emerging Communication, Richardson, TX 05/2013 – 12/2015 

Lab Technician 

 Maintained all lab computers and related equipment, including all software and hardware. 

 Provided user support and training for students on how to use program software. 

 Exercised patience and communicated clearly with all lab guests and fellow staff in a kind, 

professional manner. 

 

mailto:careercenter@utdallas.edu
http://www.utdallas.edu/career/resumes/
https://utdallas.edu/atec/portfolio/snatch-and-terminal-b
https://utdallas.edu/atec/portfolio/sticky
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Chris Smith  123 Pine Street, DeKalb, IL 60115; (815) 555-1234; chrissmith@aol.com  
 
OBJECTIVE  
A position as a Case Worker assisting teenagers with learning life skills and personal development.  
 
EDUCATION  
B.A., Psychology, Family and Child Studies minor, Northern Illinois University, DeKalb, IL May 20XX  
 
SKILLS  
Foreign Language: Fluent in Spanish; comfortable with basic translating and interpreting  
Computer: MS Office: Word, Excel, PowerPoint  
 
SOCIAL SERVICES EXPERIENCE  
Psychiatric Technician, Kishwaukee Community Hospital, DeKalb, Illinois, 20XX – Present  

- Assist patients in a team-based psychiatric setting; provide feedback on patient functioning to professional staff  
- Gain first-hand knowledge of the applied use of DSM-IV, psychotropic medications, and evidence-based 

treatments for anxiety and mood disorders  
- Facilitate group therapy sessions in a supportive manner that involves all group members  
- Counsel patients on a one-to-one basis, focusing on life skills and behavior modification  

 
Developmental Aide, Opportunity House, Jonestown, IL, 20XX – 20XX  

- Organized and conducted recreational activities for 6-10 developmentally disabled adults  
- Co-presented personal hygiene and social skills workshops  

 
Patient Care Technician, St. Thomas Aquinas Hospital, Woodstock, IL, 20XX – 20XX  

- Transported patients with physical disabilities to hospital departments efficiently and safely  
- Conducted special deliveries to patients and departments in a timely manner  
- Answered phones and staffed the front desk, pharmacy, and gift shop as needed using excellent customer 

service skills  
- Interacted professionally and confidentially with nursing staff and doctors  

 
VOLUNTEER EXPERIENCE  
Homework Helper, Community Connection, DeKalb, IL, October 20XX – March 20XX  

- Provided support and tutoring assistance for math, reading, science and social science homework assignments 
utilizing Spanish language skills  

- Supervised more than 20 grade school students at a local community center  
- Instructed students on how to use computer programs, such as Microsoft Word and basic keyboarding  
- Mediated student conflicts and taught listening and conflict resolution skills  

 
RESEARCH EXPERIENCE  
Research Assistant, School Psychology Lab, Northern Illinois University, DeKalb, IL, May 20XX – August 20XX  

- Completed an inventory inspection of intervention materials; researched new interventions  
- Entered district-wide CBM data into SPSS and AIMSweb; scored MAZE data  
- Wrote literature reviews for lab-related articles on social support, bullying and response-to-intervention  

 
Research Assistant, Clinical Psychology Lab, Northern Illinois University, DeKalb, IL, January 20XX – May 20XX  

- Explained lab session procedures to participants and administered surveys  
- Read articles in preparation for weekly graduate level research presentations on hypochondraisis, social phobia, 

anxiety and depression  
- Attended weekly meetings with research team to discuss protocol changes  

 
HONORS AND SCHOLARSHIPS  
Ryanne Mace Memorial Scholarship – Fall 20XX  
University Honors Program, May 20XX – Present  
A. Bond and Margaret F. Woodruff Scholarship Fund, Psychology – Spring 20XX  
Elizabeth J. Schwantes Undergraduate Scholarship in Psychology – Fall 20XX



 

 

SANDRA SMITH 
2501 Waterview Parkway, Apt. #458 • Richardson, TX 75080 • 555-555-5555 • ssmith@email.com 

 

PROFILE 

A detail-oriented, accomplished Speech-Language Pathology student with substantial practicum/clinical 
experience. Highly familiar with managing screening, evaluation and treatment activities; knowledgeable in 
voice and fluency disorders.  

 Contribute independently, or as part of a team, to coordinate and manage treatment programs and 
follow-up observation schedules. 

 Strong communication and presentation skills. 

 Excellent performance records and personal reviews following practicum experiences. 
 

EDUCATION 

The University of Texas at Dallas, Richardson, TX             Expected Graduation: May 2018 
Master of Science, Communication Disorders                  GPA: 4.0 
 
Texas Tech University, Lubbock, Texas                  May 2015 
Bachelor of Science in Human Development and Family Studies     GPA: 3.8 
 

PRACTICUM EXPERIENCE 

Western Elementary School, Dallas, TX       January 2017 – June 2017  

Speech-Language Pathology Intern 

 Provided assessment and treatment to school-age children with language and learning disabilities  

 Provided detailed reports and conferred with parents and teaching staff. 

Cook Children’s Hospital, Dallas TX August 2016 – December 2016 

 Provided assessment and treatment to children exhibiting speech and language difficulties related to 
illness and hospitalization. 

 Attended infant/toddler team conferences. 

North Texas Regional Medical Center, Dallas, TX May 2016 – August 2016 

 Evaluated and provided remedial services for adolescents experiencing communication disorders 
including: Autism, Mental Retardation and Cerebral Palsy. 

 Developed augmentative support devices and programs. 

Center for Communication Disorders, Richardson, TX           May 2015 – August 2015 

 Performed diagnostic speech-language evaluations, set goals and provided treatment to children with 
communication disorders. 

 Collaborated with appropriate specialists to determine treatment goals. 
 

ACTIVITIES & LEADERSHIP 

 
Member, American Speech-Language Hearing Association (ASHA) 
Certified in American Sign Language  
Volunteer, Habitat for Humanity 

 



 

 

 

SUSIE SHORE 
2200 Waterview Pkwy., Apt. #1342   •   Richardson, TX 75080 

972-123-2351   •   susie@shore.com 

 

 

SUMMARY 

Dedicated leader with demonstrated strengths in: 

 Communicating with diverse group of constituents, bringing them together for a common cause; 

 Developing and organizing high-impact programs; 

 Business, government and global policy knowledge due to strong and relevant academic background. 

 

 

EDUCATION 

Bachelor of Arts in Political Science   Expected May 2016 

THE UNIVERSITY OF TEXAS AT DALLAS, RICHARDSON, TX  GPA: 3.9 

 

RELEVANT PROJECTS 

 Analyzed U.S. Department of State’s reports on numerous human rights practices around the world.  Reviewed 

policies and estimated future trends. 

 Represented defendant in Mock Trial Case and effectively presented evidence to jury to exonerate client. 

 

RELEVANT COURSES 
Implications of Political Economy 

Business Law 

Constitutional Issues 

Domestic Policy 

Global Economy 

 

EXPERIENCE    

Intern            Sept. – Dec. 2014 

Office of Congressman Mr. Barnes, Springfield, IL 

 Interacted and acquired interpersonal communication skills by speaking with constituents about their concerns and 

accurately documenting their comments. 

 Drafted, edited and wrote thank you notes and letters to constituents and local leaders. 

 Generated and maintained database of contacts comprised of high profile local leaders. 

 

Tutor 

Richardson ISD, Richardson, TX       Aug. 2012 – Sept. 2014 

 Tutored students in the subject area of English to help them develop writing and reading skills 

 

SKILLS 

Multilingual – English, Japanese, Spanish 

MS Excel, Access, Word and PowerPoint 

 

ACTIVITIES / HONORS 

 UTD College Democrats, Political Director 2015, Membership Director 2013, 2014 

 Presenter, 2014 Leadership Symposium 

 Dean’s List, 2012 – Present 

 Volunteer, Human Rights Advocacy 

 

 



 

 

 
FRED SANFORD 

800 W. Technology Way 

Richardson, TX 75080 

972-765-5432 

fred_sanford@msn.com 

 

OBJECTIVE  

To obtain a position as a Juvenile Probation Officer with Dallas County where a mature and tolerant individual can assist 

people on probation to positively impact their lives and the community as a whole. 

 

EDUCATION 

The University of Texas at Dallas, Richardson, TX Dec. 2020 

Bachelor of Arts in Criminology                                                                                           GPA 3.41 

 

RELEVANT SKILLS 

Languages: English, Spanish 

Computer: Microsoft Office (Excel, PowerPoint, Word) 

Other Professional: Interpersonal, organizational, strong verbal and written communication 

 

RELEVANT COURSES 

Immigration and Crime   Corrections 

 Crime and Justice Policy  Constitutional Issues 

 Victimology    The War on Drugs 

 

ACADEMIC PROJECTS 

Death Penalty Study 

Examined Supreme Court cases encompassing the death penalty. Presented paper and PowerPoint overview to 

evaluate current policies that were a result of those important decisions. 

Drugs and Crime Research 

Conducted research on the impact of drugs and crime in various demographic communities.  Presented data 
and findings in a report. 

 

Constitutional Issues 

Created fact sheet of the constitutional issues facing today’s U.S. Government decision makers. 

 

RELATED EXPERIENCE 

 

Big Brothers Club, Volunteer        2015 - Present 

 Mentor and advise two youths from despairing socio-economic backgrounds, focusing on educational awareness, 

community involvement and financial literacy. 

ACTIVITIES 

UT Dallas Emerging Leaders Program 

Campus Hispanic Association (CHispA) 

UTD Peer Advisor 

 

 

 



 

 

 

 

JAMES REYNOLDS 
1234 Main Street #222      Plano, TX 75093      972-273-5496      student007@hotmail.com 

 

 

OBJECTIVE 

 

Seeking employment with the federal government to utilize relevant Stata analysis strategies and 4 years of relevant 

research experience. 

 

QUALIFICATIONS 

 

 More than four years’ research and analysis experience. 

 Exceptional evaluation and calculation experience. 

 Strong knowledge of economic trends in the market. 

 Excellent problem solving skills; highly flexible and able to adapt to change. 

 Equally comfortable collaborating in a team or working independently. 
 

EDUCATION 

 

The University of Texas at Dallas, Richardson, TX 

Master of Science in Economics – August 2017 

 

The University of Texas at Dallas, Richardson, TX 

Bachelor of Science in Economics, Minor in Statistics – May 2015 
 

 

RELEVANT EXPERIENCE 

 

Research and Data Analysis 

 Assembled economic data to run regressions and wrote a detailed report determining data strength 

between consumer credit and houses prices. 

 Computational – Stata, Mathematica; Application Software – Microsoft Office 

 Conducted cost-benefit analysis and demand analysis. 
 

Problem Solving 

 Created hypothesis and ran regression to analyze effects of policy changes on drunk driving fatalities.  

Solved issues of autocorrelation and multicollinearity. 

 Examined effect of various policies on financial strategies of a company.  

 Helped in finding alternative policy options.  

 Provided approach of global economy in the field of agriculture and infrastructure.  
 

Communication 

 Cold called company and industry contacts to collect relevant data. 

 Collaborated with team to set project objectives and organized data findings. 

 Presented data and information to a wide range of constituents. 
 

 

EMPLOYMENT 

 

The University of Texas at Dallas, Research Assistant 2015-2017 



 

 
 
 

Ryan Hardy 
8483 Comfort Drive                (443) 555-3847  

Baltimore, MD 21456           rhardy@gmail.com  

 

 

Objective 
 

To obtain an internship position with the Johns Hopkins Children’s Safety Center  

 

Education 
 

Bachelor of Science in Health Science          May 2018  

Dual Track Community and School Health                Towson, MD  

Towson University  

 GPA: 3.4  

 Member of Eta Sigma Gamma Professional Honor Society (honor society in health education)  

 

Community Health Education Experience 
 

Alcohol, Tobacco, and Other Drugs (ATOD) Abuse Prevention Center     September 2016 - present  

Peer Educator                                Towson, MD  

 Aid ATOD Abuse Prevention Center staff with developing and implementing new prevention programs and 

social media marketing campaigns  

 Present prevention programs and health facts to four student organizations and seven undergraduate classes  

 

Baltimore City Health Department, Healthy Teens and Young Adults Center   January 20156- May 2017  

Intern                 Baltimore, MD  

 Helped the health education team design, implement and evaluate special projects and program activities 

including a preventative pregnancy program for teens in Baltimore City public schools  

 Collaborated with health educators to present reproductive health techniques and facts to Baltimore city teens  

 

Teaching Experience 
 

Towson Middle School                    January 2016 - March 2016  

Student Teacher                   Towson, MD  

 Developed and implemented lesson plans for 5th grade health class on nutrition, mental health, alcohol, and human 

sexuality  

 Fostered a classroom environment that was conducive to learning  

 

Other Work Experience 
 

Applebees’s             May 2014 - August 2016  

Server, Food Runner                   Towson, MD  

 Communicate effectively with customers by remembering individual orders accurately and ensuring satisfaction 

with each order 

 Received Employee of the Month award three months for outstanding customer service reviews 

 
 
 



 

 

Bernie Miller 
123 Address Lane City, TX 12345 | bbio@utdallas.edu | 123.456.7890 

 
EDUCATION 
Bachelor of Science in Biochemistry                  May 2017 
The University of Texas at Dallas, Richardson, TX 

 GPA: 3.5/4.0 

 Relevant Courses: Classical Molecular Genetics, Physical Chemistry I and II, Instrumental Analysis 
 
ACADEMIC PROJECT 
DNA and RNA Extraction from Drosophila Flies, Biochemistry Workshop      October 2015 
The University of Texas at Dallas, Richardson, TX 

 Prepared a variety of buffers to use for the RNA extraction process 

 Utilized the NanoDrop application to determine the concentration of the DNA sample 

 Analyzed RNA utilizing gel electrophoresis 

 Amplified gel using Gel Doc EZ to determine RNA sample accuracy 
 
PROFESSIONAL EXPERIENCE 
Physical Therapy Technician                   February 2016 - Present 
Hunt Valley Physical Therapy, Denton, TX 

 Work in a physical therapy office with four physical therapists.   

 Aid in teaching patients and helping them to perform exercises. 

 Set up electrical stimulation and traction equipment.  

 Register new patients, receive co-pays, schedule appointments, and write dictations. 
 
LEADERSHIP EXPERIENCE 
Member, American Chemical Society         March 2016 – Present 
The University of Texas at Dallas, Richardson, TX 

 Attend weekly meetings and assist promote organization across campus 

 Serve as incoming Secretary for Fall 2016 semester 
 
Saxophone Section Leader, Pep Band        August 2015 – Present  
The University of Texas at Dallas, Richardson, TX 

 Teach saxophone techniques to 3 fellow band members 

 Lead sectional rehearsals and initiated memorization techniques 
 
Athlete, Tennis Team         January 2015 – Present    
The University of Texas at Dallas, Richardson, TX 

 Promote a positive attitude and strong work ethic during daily practices 

 Participate in weekly matches 
 
LABORATORY SKILLS 
HPLC      DNA isolation     Bacteria identification 
Dissection     RNA reverse transcription   Carbohydrate fermentation 
NanoDrop     PCR on agarose gel    Microorganism cultivation 
Cell Culture     Titration     pH meter 
 



 

 

Anita Job 
Dallas, TX • 514-564-6267 • Ajob@hotmail.com 

 

Profile 

Recent Bachelor of Science in Marketing graduate with 2 years’ internship experience seeking full time position 

to develop profitable marketing campaigns and strategies, utilizing expertise in client relations, brand 

management, and Adobe products.  

 

Education 

BS in Marketing GPA: 3.7/4.0 

University of Texas at Dallas, Richardson, TX May 2015 

 

Related Experience 

Marketing Specialist Intern 

ACME Inc., Dallas, TX May 2014 – May 2015 

 Evaluated comparative results of advertising campaigns to determine most effective strategy for 

products 

 Closely monitored product sales and identified potential areas for expansion and development 

 Contracted with radio and television production agencies to increase brand awareness; created 

compelling, testimonial-driven campaign that successfully conveyed value of product, which increased 

product sales  

 Improved client relationships by creating a customer feedback database that helped to identify problem 

areas and provide better customer service 

 

Product Marketing Intern 

Company ABC, Dallas, TX Jan 2013 – Jan 2014 

 Collaborated with Product Team to education internal and external stakeholders about product features 

and their benefits 

 Created product content  for website, including videos, blogs and case studies, using Adobe 

Dreamweaver, InDesign, and After Effects 

 Assisted Sales Team on calls, when appropriate, to provide in-depth information to prospective clients  

 

Academic Project 

Marketing Plan and Sales 

 Researched current market trends and competitors and developed marketing plan for new, unique 

product with competitive pricing strategy 

 Created sales strategy and utilized Adobe Photoshop to create eye-catching advertisement 

 

Computer Skills 

Adobe Suite, Social Media Platforms, MS Office, Google Analytics 

 

Leadership and Activities 

Secretary/Member – American Marketing Association, UT Dallas Jan 2012 – May 2015 

Member – Delta Epsilon Iota, Academic Honor Society, UT Dallas Sept 2012 – May 2015 

Volunteer – Richardson Animal Shelter, Richardson, TX June 2011 – Dec 2013 

 

 

 

 



 

 

Artemis Fowl 
Silent Hill, TX 75075 • 555-234-7890 • AFowl@email.com 

 

Customer Service Manager 
7+ Years’ Experience in Retail/Clothing Industry 

Results-Oriented • Customer-Focused • Well-Organized • Highly Efficient 

Client Relationship Development • Sales Training and Team Building 

 

Professional Experience 

Customer Service Manager  01/2012-Present 

Green Clothiers of Northern California, Two Ville, CA 

 Manage range of key operational functions in support of eco-friendly clothing retailer with two locations 

and $55M in annual revenue. 

 Recruit, train, and manage 15-member team, ensuring continuous delivery of outstanding customer 

service generating over $23M in annual revenue. 

 Redesign, develop, and implement employee training program which increased sales revenues by 22% 

for the first year and 30% for each successive year. 

 

Customer Service Manager  08/2007-12/2011 

Fine Clothing International, Inc., Two Ville, CA 

 Consistently exceeded annual goals by more than 10% in key metrics including profit, sales, employee 

retention, and customer service. 

 Provided top-notch customer service to all constituents in support of fine clothing retailer with 5 store 

locations and $120M in annual revenue 

 Supported 10-member team to achieve lowest returns percentage for a total of 3 years. 

 

Customer Service Representative  05/2004-07/2007 

Eagle Sportswear, Two Ville, CA 

 Assisted customers on sales floor by answering questions and making recommendations, consistently 

generating additional revenues with thorough product knowledge and friendly sales technique. 

 Selected to train 5 new representatives functioning as lead trainer, providing ongoing guidance and 

constructive feedback which increased trainee retention 12%. 

   

Leadership Activities and Awards 

Employee of the Month (4x), Green Clothiers of Northern California  01/2012-Present  

Manager of the Year, Green Clothiers of Northern California  2007, 2009 

Manager of the Year, Fine Clothing International, Inc.  2008-2010 

Salesperson of the Year, Eagle Sportswear  2006 

President, Spanish Club, University of California  2004 

 

Education 

MBA  2011 

BA in Communications; Minor in Spanish  2005 

University of California, Two Ville, CA  

 

Computer and Language Skills 

 Microsoft Office Suite (Outlook, Access, Word, Excel) 

 Fluent in Spanish 



 

 

 
JANE DOE  
972.972.972; jane.doe@utdallas.edu  
http://www.linkedin.com/public/janedoe  
 
EDUCATION  
The University of Texas at Dallas           May 2015  
B.S., Business Administration; Minor in Finance                  GPA 3.55  
 
EXPERIENCE Morgan Stanley - Dallas, Texas       June 2014 – August 2014  
Summer Associate, Investment Banking  

- Analyzed and processed 100+ corporate financial transactions valued at $250M  
- Researched 15 Fortune 500 oil and gas companies and evaluated the impact of emerging markets  
- Prepared and led 15 client strategy meetings, which resulted in 50% portfolio performance increase  

 
Chili’s Restaurant - Richardson, Texas  
Customer Service Representative and Trainer              April 2013 – Present  

- Managed and trained 10 employees about customer service policies, conflict resolution, payment 
processing and opening/closing procedures  

- Achieved highest same store sales for 4th quarter of 2013 and sales volume of $125K  
- Reconciled daily receipts and systematized transaction data within MS Excel  

 
Hostess                 December 2012 – April 2013  

- Implemented online check-in process to decrease patron wait times by 50%  
- Created online billing process and reduced nonpayment of services by 25%  
- Explained seasonal menu items and daily specials to prospective customers  

 
ACADEMIC PROJECT  
Business Communication         January 2014 – May 2014  

- Developed a 10-page proposal about employee training and conflict resolution policies  
- Designed 30-minute interactive Prezi presentation to educate 50 students about employee mediation  
- Reviewed business writing and techniques for clear and concise electronic workplace communication  

 
LEADERSHIP EXPERIENCE  
UT Dallas Naveen Jindal School of Management Dean’s Council            September 2014 – Present  

- Initiated a strategic plan to increase student awareness and utilization of campus recycling by 100%  
- Established the council’s website and implemented a social media campaign to increase user 

compliance of the university’s information resources acceptable use policy  
 
ORGANIZATIONS  
Consulting Club, UT Dallas                 September 2013 – Present  
Phi Beta Lambda, UT Dallas                 September 2013 – Present  
 
ADDITIONAL INFORMATION  
Technical: MS Office, STATA, InDesign, HootSuite, Pinterest, Drupal, Blogger, and Prezi  
Languages: Advanced Spanish and Conversational Japanese  
Eligibility: (USPR) Eligible to work in the U.S. with no restrictions OR  
(Visa) Eligible to work in the U.S. and will require visa sponsorship for full-time employment 
 
 
 



 

 
 

 
Jack Doe  
972.972.9722; jackdoe@utdallas.edu  
http://www.linkedin.com/public/jackdoe  
 
EDUCATION  
The University of Texas at Dallas           May 2015  
M.S., Supply Chain Management                      GPA 3.8  
B.S., Finance  
Dean’s Excellence Scholarship  
 
BUSINESS EXPERIENCE  
Lennox International, Inc.  
Supply Chain Intern – Residential Heating and Cooling      June 2014 – August 2014  

- Reviewed $75M of repair parts sales from 2004-present and forecasted product lifecycles utilizing SAP  
- Calculated inventory targets and processed order quantities for 100+ clients  
- Accomplished 98% fill rate and implemented product pricing, purchasing and reconciliation 

improvements  
 
Deloitte  
Lead Consultant                    June 2012 – August 2013  

- Evaluated and executed the merger and acquisition of $5B oil and gas provider  
- Determined reasonable assurance of client’s financial statements and ensured SEC compliance  
- Earned the Deloitte Outstanding Performance Award and recognized among the top 10% performers  

 
Goldman Sachs  
Summer Analyst           June 2011 – August 2011  

- Analyzed 100 portfolios and company probability to reduce debt obligations through sensitivity models  
- Predicted financial performance based on market trends and directed management strategy during 5 

M&As  
- Processed amendments and calculated derivatives for 25 Fortune 500 clients  

 
ACADEMIC PROJECT  
Operations Management         January 2014 – May 2014  

- Researched and evaluated new employee training procedures of 50 Fortune 500 companies  
- Assessed new hire probationary period policies and compiled data within MS Excel  
- Completed 25-page analysis which discussed policy revisions and recommended training initiatives  

 
ORGANIZATIONS  
Supply Chain Leadership Council                September 2014 – Present  
CMC Leadership Council, UT Dallas                September 2013 – Present  
SAP Users Group, UT Dallas                 September 2013 – Present  
 
TECHNICAL SKILLS  
Languages: C++, HTML, Java, PHP, SQL, Visual Basic  
Tools: SAS Enterprise Miner 7.1, SAP ECC 6.04, SAP SCM 7.0, SAP Predictive Analysis, MS Office, MS Access  
 
ADDITIONAL INFORMATION  
Languages: Advanced Chinese, Conversational Hindi  
Eligibility: (USPR) Eligible to work in the U.S. with no restrictions OR  
(Visa) Eligible to work in the U.S. and will require visa sponsorship for full-time employment 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


