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    	Transcription of Duty Descriptions - ArmyWriter.com


        
    	1 duty DescriptionsAS OF: 5/27/2006 IntroductionDuty Description Pamphletby The purpose of this pamphlet is to compile variousduty Descriptions for NCOERs and OERs. This is awork in progress. Please email additional dutydescriptions to 2006 of ContentsForeword0 Part IBrigade 11 Brigade S1 .. 12 Brigade Maintenance Officer Part IIBattalion 11 Battalion Commander .. 22 Battalion Executive Officer .. 23 Battalion S-1 .. 24 Battalion Land & Ammo NCO .. 25 Battalion S-4 .. 36 Battalion S-6 .. 37 Battalion Chemo / 74D00 Part IIIC ompany 31 First Sergeant / 31B5M .. 32 First Sergeant / 42A5M .. 43 Operations NCO / 31B5O .. 44 Company Commander / 31A00 Part IV31 51 Executive Officer DES .. 52 Operations Officer DES Part V42 61 Senior Human Resource SGT /42A4O .. 62 Human Resource SGT / 42A30 .. 63 Human Resource NCO / 42A20 .. 64 Training NCO / 42A4O.
2 65 Senior Drill Sergeant / 42A4X .. 76 Drill Sergeant / 42A3X Part VI92 71 Supply Sergeant / 92Y4O .. 72 Supply Sergeant / 92Y3O .. 73 Assistant Supply Sergeant / 92Y2O .. 74 Property Book Officer / 920A duty DescriptionsII 2006 Level1 2006 S1 Brigade Adjutant of a Corps Military Police Brigade with a worldwide contingencyfocus. Responsible for all human resource management functions within theBrigade, to include personnel accounting, strength reporting, database management,strength management, casualty operations, unit administration and HQ managementfor over 1,200 officers and Soldiers. Provides guidance and supervision to the PACand legal sections. Coordinates with the protocol office at III Corps. Serves as theBrigade Safety Officer, SRP Coordinator, Health Committee Representative, andCommunity Services Maintenance OfficerBrigade Maintenance Officer for a world wide deployable Military Police Brigade insupport of III (US) Corps and Fort Hood consisting of one Military Police Battalion,one Combat Engineer Battalion and three separate Military Police Companies.
3 Responsible for maintenance management of 465 pieces of rolling stock and 24 setsof power generation equipment worth over $3 million. Responsible for theenrollment and tracking of equipment enrolled in the reconstitution/national resetprogram. Coordinates with Direct Support, Corps Material Management Center andInstallation and Army Material Command representatives to enhance unit readiness. Provides training to 40 maintenance personnel in a variety of maintenanceoccupational specialties. 2 Battalion CommanderCommand the 2nd Battalion, 321st Regiment, 1st Brigade (BCT), 108th Division (IT).Responsible for all aspects of leading, training, mobilizing and deploying a trainingBattalion in both peacetime and wartime conditions. Provide guidance andmentoring to a battalion-level staff and five subordinate companies. Recruit andretain motivated, qualified Drill Sergeants to meet mobilization and peacetime BCTmission requirements.
4 Represent the Battalion at all conferences and militaryfunctions, as required. Support and execute all missions and tasking on order. Maintain control systems to prevent fraud, waste and abuse or mismanagement ofGovernment resources. Maintain personal deployment Descriptions2 2006 Executive OfficerExecutive Officer for a Military Police Battalion forward deployed in support ofOperation Iraqi Freedom 04-06, Baghdad, Iraq, comprised of 10 company sizedunits with 1400 Soldiers. Responsible for the logistical, administrative, and fiscalmanagement of a Combat Support Military Police Battalion with world-widecontingency missions. Responsible for developing and implementing a logisticalsupport plan which ensures operational readiness for wartime, contingency, andpeacetime missions. Ensures the best quality of life for Soldiers and their familymembers. Develops subordinate leaders through an active professionaldevelopment program, emphasizing coaching, counseling, and mentoring.
5 Responsible for maintenance and S-1 Personnel and Administration Officer (S1) for a training battalion in the Armyreserve. Principal staff assistant to the battalion commander. Exercise staffsupervisor in matters pertaining to strength management, personnel qualificationsand evaluations, personnel assignment, clearance, recruiting, retention, andbattalion administration. Responsible for the overall supervision of the battalionPersonnel Administration Center (PAC) and its activities. Serves as commander ofHeadquarters and Headquarters Detachment. Additional duties include; BattalionSafety Officer, Equal Opportunity Officer, Records Management Officer, andRetention Land & Ammo NCOR esponsible for managing and supervising the land and ammunitions accounts for amilitary police brigade, consisting of 9 companies; provides mission guidance tosubordinate unit land and ammo NCOs; coordinates and shares information withwartrace units located at six separate installations; liaison with III (US) Corps staff asrequired; performs duties as Battle NCO in the Brigade TOC during all exercises anddeployments; performs Military Police duty S-4 Brigade S4 of a Corps Military Police Brigade that provides law enforcement andforce protection support to III (US) Corps and Fort Hood and deploys worldwide oncontingency operations.
6 Responsible for coordinating the logistical support for thebrigade consisting of one Military Police Battalion, one Engineer Battalion and threeseparate Military Police Companies. Responsible for oversight of the BrigadeProperty Book valued at over $75 million and supervises the Brigade's Maintenanceand Food Service Operations. Advises the Commander, Deputy Commander,Executive Officer and all subordinate unit commanders on budget, supply andmaintenance related issues. Supervises two warrant officers, four seniornoncommissioned officers and one enlisted Supply Officer for an Army Reserve Drill Sergeant Battalion consisting ofover 190 soldiers located throughout the State of Florida and Puerto Rico. Battalion Level3 2006 for accountability and maintenance of organizational and individualequipment assigned to Battalion. Coordinate supply requisition and turn in withBrigade S-1.
7 Additional duties include UPL Coordinator, Physical Security Officer,and Food Service S-6 Advises the brigade commander on all communications and automations mattersaffecting the brigade and subordinate battalions. Plans, coordinates, manages anddirects all aspects of communications activities with subordinate units. Coordinateswith III Corps G6 and external agencies for all communications support. Represents the brigade's interest as a board member of the III Corps ConfigurationControl Board. Responsible for the supervision and training of 6 NCOs and 3 Soldiers. Additional duties include Information Assurance Security and TelephoneControl Officer, COMSEC Custodian and System Administrator/ Network Chemo / 74D00 Brigade Chemical Officer and Force Protection Officer of a Corps Military PoliceBrigade with a world-wide deployment posture comprised of two active dutybattalions and three separate MP companies in support of III Corps and ForcesCommand.
8 Primarily responsible for advising the commander and subordinate unitson all aspects of NBC warfare including the employment of NBC assets as well astactics, techniques and procedures for training, equipment readiness and the Brigade Force Protection Officer performs all associated duties for unit ForceProtection ensuring compliance to current threat levels and commander's as liaison with III Corps for all individual and unit Force Protectionrequirements. 3 Company Sergeant / 31B5 MFirst Sergeant of a military police brigade headquarters company consisting of 89 Soldiers; advises the commander on all matters relating to enlisted Soldiers;overseas unit daily operations consisting of supply, maintenance, administrative, andtraining functions; responsible for unit discipline and standards enforcement;responsible for individual Soldier's training and deployability; develops and mentorsjunior Noncommissioned Officers within the Sergeant / 42A5 MServes as the principal Non-Commissioned Officer in a Basic Combat Training (BCT)company located in_____, Florida; Responsible for discipline, training standards, andmorale of all BCT soldiers and cadre; Trains and supervises drill sergeants, supplyDuty Descriptions4 2006 , and any other attached personnel; Ensures the administrative requirements forthe unit are met.
9 Responsible for the professional development of the NCOs and enlistedcadres; Represents the Executive officer and Commander in their NCO / 31B5 OManages and supervises training plans for 9 military police companies; coordinatestraining requirements from higher headquarters down to the unit level; providesmission guidance to subordinate unit training officers; coordinates and sharesinformation with war trace units located at six separate installations; liaison with III (US) Corps staff as required; performs duties as Battle NCO in the Brigade TOCduring all exercises and deployments; performs Military Police duty duties Commander / 31A00 Commands a TO&E military police guard company which providesinternment/resettlement during no notice worldwide detainee operations missions. Provides garrison military police support to over 75,000 soldiers and family membersof the Fort Hood community.
10 Responsible for maintaining the combat readiness,health, welfare, morale and discipline of four officers and 159 enlisted soldiers. Prioritizes all resources of the unit including time, equipment, money, and facilities,to accomplish assigned missions. Ensures the combat readiness of 51 tacticalvehicles, 388 individual and crew served weapons, 48 tactical communicationssystems and assorted supporting equipment valued at over $5 million. Oversees theprofessional development of four officers and 74 non-commissioned a 99 Soldier Military Police Battalion Headquarters and HeadquartersDetachment organized for general combat support to MNC-I in support of OIF for the training, operations, health, welfare, morale, and discipline of allassigned personnel; develops and executes detachment training and maintenanceprograms to ensure combat power needs are met; develops the detachment into acohesive, motivated, and combat ready unit; ensures the best possible quality of lifefor detachment soldiers and family members; develops innovative Soldier supportprograms and maintains an active family readiness group.
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